PECITYBJIUKA KPBIM
CumpeponobCKuii ropoacKoi coBeT
____ceccus |l co3biBa

PEHIEHUE

O BHeceHMM M3MEHEHHUH B pemieHue 16-it ceccuun
CuMpepornonbeKoro ropoJICKoro CoBeTa

| cozpiBa oT 02.04.2015 Ne 233 «O06 anmapate
CuMpepornonbckoro ropoJICKoro CoBeTa
Pecniy6iuku Kpeimy»

B cootBetctBuu ¢ @enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6
OoO0IMX MPHUHLMIIAX OpPraHM3allMd MECTHOTO camoympasiieHusi B Poccuiickoii
®enepanuny», 3akoHom PecnyOmuku Kpeim or 21.08.2014 No 54-3PK «O6
OCHOBAaX MeECTHOro camoynpasienuss B PecnyOnuke Kpbim», 3axoHOM
Pecniyosuku Kpeim ot 10.09.2014 Ne 76-3PK «O MyHunuMnansHOR ciryx0Oe B
Pecniyonuke Kpbeim», 3akonom Pecnyonmku Kpsim ot 10.09.2014 Ne 77-3PK
«O Peectpe MyHMIMTNAIBHBIX O0kHOCTEN B Pecnybmuke Kpbim», 3akoHOM
Pecnyonuku Kpsim ot 10.09.2014 Ne 78-3PK «O Peectpe nosmkHOCTEM
MyHUIMNANbHOU ciyx0bl B PecnyOnuke Kpeim», YcraBoM MyHUIIMNATBHOTO
oOpa3zoBanusi ropojckod okpyr Cumdbeponons PecnyOmuku  Kpbim,
Cumdepononbckuii ropoickoit coBet Pecyommku Kpbim

PEIINJT:

1. Baectu B pemenue 16-i ceccum CumdeponobcKOro TopoacKoro
coBeta | co3piBa or 02.04.2015 No 233 «O06 ammapare CumepomnoabCKoro
ropoackoro cosera PecnyOnuku KpeiM» (nmanmee - pelieHue) clemyronue
VU3MEHEHMS:

1.1. Ilpunoxenust 2, 7/ K pEIICHUIO M3JIOXKUTh B HOBOW pEIaKIUU
COTJIaCHO MPUJIOKEHUAM 1 M 2 K HACTOSALIEMY PEUICHUIO;

1.2. Tlpunoxenus 4,6, 9 K pelIeHUIO NPU3HATh YTPATUBLIUMU CUITY;

1.3. JononHuTk peuienue npuioxennueMm 10 coraacHO NpUIOKEHUIO 3 K
HACTOSIIIEMY PEIICHHUIO.

2. YrpasnswonieMy aeinamu anmnapata CumdepornosibCcKOro TopoaCKOro
cosera PecriyOnnku Kpsim @enopkoBy A.H.:
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2.1.  ObGecneunths  CcOOMIOACHHE  JCHCTBYIOLIETO  TPYAOBOTO
3aKOHO/IaTEJILCTBA MPU TIEPEMEIICHUH U BEICBOOOKICHIH PAaOOTHUKOB armapara
Cumpepomonbckoro ropojickoro copera Pecryommku Kpbim.

2.2. ObecneunTh pa3pabOTKy MOJDKHOCTHBIX MHCTPYKUUNA paOOTHUKOB
anmapata CuMpepoIioIbcKoro ropoickoro copera PecryOmmiku KpbiM.

2.3. OO0ecrnieunTh pa3pabOTKy INTATHOTO PACHHUCAHHUS PYKOBOJICTBA
Cumdepomonbckoro ropojackoro coBeta PecmyOomukm Kpbim w  ammapara
Cumdeporonbckoro ropojickoro coBera Pecryommku Kpbim.

3. Ammapary Cumdepomnonbckoro ropojickoro coreta Pecyommku Kppim
(PenopxoB  A.H.)  pasmecTuTh  HacTosIee  pEIICHWE HAa  caiiTe
CumdpeporionbCKOTO TOPOJCKOTO COBETAa MU OIMYyOJMKOBATh B YCTAaHOBICHHOM
MOPSIZIKE.

4. Hacrosiee perieHne BCTyNMaeT B CHIIy CO JHS €ro MOJIHCAHMs, 3a
UCKJTIOYCHHUEM ITyHKTa | HACTOAIIETO PeIICHMS.

5. Ilynkt 1 Hacrosimiero pemieHust BCTYMAET B CHIIy CO JIHS BBEJCHUS B
JIEHCTBUE IITATHOTO PacCHUCaHUs, IPETYCMOTPEHHOTO MYHKTOM 2.3 HaCTOSIIETO
pelieHusi, C y4eTOM HOPM JICUCTBYIOIIETO TPYAOBOI0 3aKOHOIATEIHCTBA.

6. KoHTponb 3a MCHOJIHEHHEM HACTOSIIEr0 PEIICHUsS BO3JOXKHUTHh Ha
yhOpaBisioniero jgenamu anmapara CumdepornoabCKoro TropoJCKOTO COBETa
Pecniyonuku Kpeim ®enopkoBa A.H., MOCTOSIHHBIM KOMHUTET MO BOIpOCaM

JEIYTATCKOM JCATCIPHOCTH MW OpPraHW3alldd  MECTHOTO CaMOYIPaBIICHUS
(Mnpuues B.1.).

[Ipencenarens CumdepornonbCcKoro
TOPOJCKOTO COBETA B.H. AreeB



Jluct cornmacoBanusi K poekTy pemieHuss CumbeponoasCKOro ropoJcKoro COBeTa
«O BHeceHuU U3MeHeHui B peiienue 16-it ceccun CumdeponosbCKoro ropoackoro
coeta | cos3piBa oT 02.04.2015 Ne 233 «OO6 anmapare Cumdepornonbckoro
ropojickoro coBera Pecryonuku Kpbimy»

[Ipencenarenp
CumdeporoapCKOro TOPOICKOTO COBETA B.H. Arees

[Ipencenarens MOCTOSIHHOIO KOMHUTETA
10 BONPOCAaM JEMYTATCKOU eI TETbHOCTH
Y OpraHu3ali MECTHOTO CaMOYIIPABIICHUSA B.N. Unbuues

YrpaBisoomuyi AejJaMu anmnapara
CumdeporonbCKoro ropoJICKOro coBeTa
Pecnybmuku Kpbim A.H. ®enopkoB

HavanpHuk oTnena mpaBoBoil pabOThI
anmapata CuMdeponoibCKoro ropocKkoro
coBeta PecriyOnuku Kpbim I'.B. benoyc

HavanpHuK ynipaBieHrs MyHUITUIIAJIBHON ITOJTUTHKE
anmnapara CuM(pepoIobCKoro ropoJICKoro CoBeTa
PecnyOnuku KpbiM - ncrionHUTENb A.T. AmupacnanoB

JIoKimaquuK 1o JaHHOMY BOIIPOCY HAYAJIBHUK YIPABJICHUS MYHULMIAIbHON
noJMTUKH anmnapaTta Cumpeponoasckoro ropojckoro copera Pecyonuku Kpbsim
AmmupacnanoB A.T.

[Ipoext BHecen mnpenacenareneM CumdeponosbCKOro TOPOJCKOTO COBETa
Areesrim B.H.



[Ipunoxenue 1

K PCIICHUI0 _ -U CeCCUM
CumpeponoabCKoro
TOPOJICKOTO COBETa

IT co3piBa

oT No

[Ipunoxenue 2 K pelieHuro
16-i1 ceccun
Cumdepononabckoro
TOpPOJICKOTO COBETA

| co3riBa

ot 02.04.2015 Ne 233

CTpyKTypa U YUCJIEHHOCTD

pykoBoacTtBa Cum@peponobCKoro ropoackoro coeera Pecnydauku Kpbsim
u annapara Cum@eponoabCckoro ropoackoro copera Pecnmyosmku Kpbim

PyxkoBoacTBo Cumpeponosbckoro TOPOJACKOI0 coBera
Pecny0smmku Kpbim

ITpencenarens CumMdeponoasLCKoro TopoiCKOro COBETa 1
3amecTtutens npeacenarenss CumpeponoabCKoro ropoicCKoro COBeTa 1
Annapar Cumd¢eponojibCKoro ropoackoro copera Pecmy0uanku
Kpbim

VYmpasnstomuii nenamu anmnapata CumdgepornonbcKoro ropoackoro 1
coBeta PecriyOnuku Kpbim

YnpasneHue MYHHUIUTTATBHON MTOJINTUKU armnapara 12
Cumpepononbckoro ropojickoro copera Pecnybnuku Kpbim

VYrpaBiieHue mpaBoBOTO, KaJpoBOro M (PUHAHCOBOTO oOecTeYeHUs 10
anmapara CumgeponosbCKoro TopojcKoro coseta PecnyOnuku
Kpbim

Bcero: 25

[Tpencenarens Cumdeporoasckoro

TOPOJCKOTO COBETa B.H. AreeB

HauvanpHuk ynpasiieHus
MYHULMITAIBHOMN ITOJUTHKY armapara
CuMpepornonbeKoro ropoJICkoro COBeTa

Pecny6siuku Kppim A.T. AMupaciaHoB




[punoxenue 2

K PEIICHUI0 _ -i CecCHM
CumpeponoabCKoro
TOPOJICKOTO COBETa

Il co3biBa

oT Ne

[Tpunoxenue 7

K pemenuto 16-ii ceccum
Cumdepononabckoro
TOPOCKOT0 COBETa

| co3biBa

ot 02.04.2015 Ne 233

MHNOJIO)KEHHUE
00 ynpaBjieHUM MYHHUIMIAJIbHOH MOJUTUKH ANNAPATA
Cumpeponosbckoro ropoackoro copera Pecnyoaukn Kpbsim

1. OBIIUE ITOJIOKEHUSA

1.1.  VYnpasnenue MYHULANAIBHOM MOJIUTUKH amapara
Cumdepononbckoro ropoackoro cosera PecnyOomuku Kpsim  (manmee -
VYnpaBnenue) — SABIASETCS — CTPYKTYpHBIM  TOJApAa3/elCHHEM  ammapara
Cumdepononbckoro ropojickoro copeta Pecy6nuku Kpeim (nanee - Anmnapar),
CO3/IaHHBIM C II€JIbI0 OPTraHU3alMOHHOT0, TOKYMEHTaJIbHOTO, HH(POPMAILIMOHHO-
aHAJIMTUYECKOr0 U JIpyroro odecrneyeHust AesteabHocTH CUM(eponoabcKoro

ropojackoro coeta PecnyOmuku Kpeim (manee - T'opoackoit  coser),
npencenarenss  CumdeponoiabCKoro  ropojcKoro  coBera,  Ammapara,
OpraHU3alMOHHO-TIPABOBOTO obecrieueHus MOCTOSTHHBIX KOMHTETOB

Cumdepornonbckoro ropojackoro copera PecnyOmuku Kpoeim  (mamee -
MOCTOSTHHBIE ~ KOMWTEThI), cojaeiicTBus  aenytaram  CumdeponoibCKoro
ropojckoro cosera PecnyOonuku KpbiM (nanee - genmyTaThl) B OCYIIECTBICHUU
MMM CBOHUX I[IOJJHOMOYHM, NOPEAYCMOTPEHHBIX YCTAaBOM MYHULHMNAJIBHOTO
oOpazoBaHus ropojackoi okpyr Cumdeponons Pecnyonuku Kpeim (manee -
VYcraB).

1.2. YopaBnenue co3znaercs B COOTBETCTBUU ¢ DeiepaibHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «OO6 oO0mMX MOPUHIUMIAX OpPraHU3AIMHd MECTHOTO
camoytmpaBieHusi B Poccuiickoit deneparuny, 3akonom Pecryonuku Kpeim ot
21.08.2014 Ne 54-3PK «O06 ocHOBax MECTHOTO caMoOympaBiieHus B PecryOnuke
Kpeim», VYcraBoMm, pemenueM ['opoackoro coBera MO MOPEACTaBICHUIO
npeacenarenss CUMQPpEpornonbCKOro ropoJICKOro COBETA.

1.3. VYmpaBneHue B  CBOEM  JIEATETBHOCTH  PYKOBOJACTBYETCS
Koncrurynueit Poccuiickoit deneparu, penepaibHbIMH KOHCTUTYLMOHHBIMU
3aKoHaMH, (eneparbHBIMM 3aKoHamu, akTtamu lIpesunenta Poccuiickoit
Oenepaunu, IlpaButensctBa Poccuiickon  @enepaunu, KoHcTuTyuuen
Peciyomuku  Kpwim, 3akoHamu PecnyOnmku KpbiM, npaBoBbIME —aKTaMu
denepalbHBIX OPraHOB TOCYAAPCTBEHHOW BJIACTH M OPTaHOB TOCYJAapPCTBEHHOM
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Bnactu PecniyOmmku KpeiM, ¥YcraBoMm, Permamentom ['opoackoro coBera, MHbIME
IIPABOBBIMM aKTaMH ['OpOJICKOro coBeTa, a Takxke HacTossuM [lonoxeHuem.

1.4. VYupaBneHue sBISE€TCS TMOAOTYETHBIM U  MOJKOHTPOJIBHBIM
['oponckomy coBety, npencenatento CUMQpeporonbCKOro ropoicKoro COBETa,
yhnpasisioneMy naenamu anmnapata CumgeponoibCKoro ropoJCcKOro CcoBeTa
Pecry6imku KpeiM (manee - ynpaBiisiroIuil ejiaMu) B ipeaesiax moJTHOMOYHH.

1.5. Tlonmoxxenue 006 VYmpaBieHuH, €ro IITaTHasE YUCICHHOCTb
yTBEPKIAOTC ['OpOJCKMM COBETOM TIO TNPEJCTABICHUIO MpeacenaTens
CumdpeporonbCKoro TopoICKOro COBETa.

1.6. lllratHoe pacnucanue YTpaBieHUsl YTBEPKIACTCS paACTIOPSHKEHUEM
npencenarenss CuM@epornonbcKoro TropojCKOro COBETa IO MPE/ICTaBICHUIO
HayaJbHUKA YIIPaBJICHUS, COTJIACOBAHHOMY C YIPABJISIOIINM JICJIaMHU.

1.7. YupaBiieHure OCyIIECTBISIET CBOIO JAEATEIbHOCTh BO B3AUMOICCTBUN
C OpraHamMy M JOJDKHOCTHBIMU JUIIaMH [ OpOJCKOro COBETa, CTPYKTYPHBIMU
No/Ipa3ieICHUsIMU Anmapara, CTPYKTYPHBIMU NoApa3AeICHUIMHU
Anmvunuctpanuun ropona Cumdeponons Pecnyomuku Kpsim, KoHTposibHO-
cueTHOM manatoit ropoga Cumdbepomnons Pecnyoiauku KpsiM, HHBIME OpraHaMu
U JOJDKHOCTHBIMU JIMIIAMU MECTHOTO CaMOYNpPAaBJIEHUS, OpraHamMH U
JOJDKHOCTHBIMU ~ JIMIIaMHU ~ TOCyJlapcTBeHHON Biactu PecnyOnuku  Kpbiwm,
opraHamu ¥ JOJKHOCTHBIMH JIUIIaMU OpTaHOB (he/iepaibHON BIIACTH B Mpejenax
CBOEU KOMIIETCHIIUU.

1.8. Ynpapnenue He ABIAETCS IOPUIAUIECKUAM JIUIIOM.

1.9. VYmopaBneHue W €ro CTPYKTYpPHBIE MOAPA3JICICHUS HMEIOT CBOU
OJIaHKH, IIITAMIIbI, IEYaTH.

1.10. Ynpapnenuto mjis oOecrieueHus AESITEIbHOCTH MPEOCTaABISIECTCS
UMYILECTBO, Haxos1eecs Ha 6anaHce ['oponckoro cosera.

1.11. ®dunaHCcUpOBaHUE NESITEIHHOCTH YTIPaBIEHUS OCYIIECTBISETCS 32
CUET CpEACTB OO/KETa MYHHULHUIIAJILHOTO O0O0pa30BaHMS TOPOJCKOW OKpyT
Cumpeponons Pecniydonukun  KpbiM, HOpeaycMOTpEeHHBIX Ha COJEp)KaHHE
CumdpepornonbCKoro ropoJICKoOro COBeTa.

2. OCHOBHBIE 3ATAYM YIIPABJIEHUSA

2.1. OCHOBHBIMU 3a/la4aMu Y IPaBIICHUS SIBISIOTCS:

- obecrieyeHre Mep MO peaau3alvu MoJHOMOYHMi ['opojackoro coreta B
MpeJiesiax CBOEH KOMIIETEHIINH;

- obecrnieyeHrne KOHTPOJIS 3a coOJIIoeHuEM TPeOOBaHUN 3aKOHOIATEIHCTBA
Poccuiickoit ®deneparuu, Pecrybnuku KpbiM, mpaBoBbIX akToB [ 0pojckoro
coBeta, npeacenarenss CumpepornoabrCKOro TOPOJCKOTO COBETa B Mpesernax
CBOEH KOMIICTCHIINY;

- OCYUIECTBJICHHE OPraHU3alMOHHOTIO, JOKYMEHTAJIBHOTO U JAPYroro
obecrieueHus AeATeIbHOCTHU MpeJceaTeNsi TOPOJACKOr0 COBETA,;

- ydacTue B pa3paboTKe MPOEKTOB IUIaHOB paboThl ['OpojicKOro coBera,
MOCTOSTHHBIX ~ KOMHUTETOB,  BPEMEHHBIX  KOMHUCCHH, pabo4yux  TpyI,
OCYILECTBJICHUU KOHTPOJISI X BBIMOJHEHHUS;

- y4acTHe B MOJATOTOBKE HH(POPMAIIUH O JESITEIBHOCTH [ OpOICKOTO COBETA;
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- o0ecrnieueHre MOArOTOBKM M MpoBeleHus ceccuid ['opoxackoro cosera,
3aCelaHu{ €ro OPraHoB, UHBIX MeponpuaThii ['opoackoro cosera;

- IIOATOTOBKA IIPOEKTOB IIPaBOBBIX aKTOB npeacenarens
CuMpepononbCKoro ropojiCKoro COBeTa;

- ydacTue B pa3pabOoTKe MPOEKTOB perieHui ['opoacKkoro coBeTa, BHOCUMBIX
npenceaareneM  CumMdepononbckoro TOpOJCKOTO  COBETa, IMOCTOSHHBIMU
KOMUTETaMH, JEIyTaTaMU, M OCYUIECTBICHUE KOHTPOJISI 3a HCIOJHEHHEM
HOPMATHBHBIX W HMHBIX NPABOBBIX aKTOB ['OpOJACKOro coOBeTa, Mpeaceaarelis
CuMpepomnonbCKoro ropoiCKoro COBeTa;

- ofecriedyeHHE €AMHOIO  OpPraHM3alMOHHO-TEXHUYECKOIO  MOpsKa
HOJIFOTOBKU, BHECEHHUS, O()OPMIICHUS U MPUHATUS MYHUIMIAIBHBIX [IPAaBOBBIX
aKTOB B IIpEZIEIIax KOMIIETEHINN Y IIpaBJICHUS;

- OKa3aHHWE€ COACHCTBHUA JIEIyTaTaM B OCYILECTBICHHH MUMHU JENYTATCKOU
NEeATEIbHOCTH, METOANYECKOM MOMOIIM B OPraHU3aLUU UX paOdOTHI;

- BEJICHUE y4eTa U CHUCTEMAaTH3allii MyHULUIAIbHBIX IPABOBBIX AKTOB B
npenesax KOMIETEHIUHN yIIPaBIICHHUS,

- KOOpAMHALMs  JESATEIbHOCTHM  TOpPOJCKOro coBera B cdepe
MEXIYHAPOIHBIX, PETMOHAIIBHBIX U MEKMYHHUIIUNIATBHBIX CBA3EH;

- y4yacTue B pa3pabOTKe M peau3alid IOpOrpaMm MEXAYHApOJHOIO H
MEXMYHUIIUNIATBHOTO COTPYIHUYECTBA;

- obecrieueHue BBIMOJHEHUs TPeOOBaHUM 3aKOHOAATeIbCTBA Poccuiickoi
@denepan MO  PAaCCMOTPEHHUIO OOpalIeHWl TpakgaH U JOKYMEHTOB,
NOCTYIHUBIIKUX B ['OPOJCKON COBET, OCYIIECTBIECHUE KOHTPOJS 32 COCTOSHHEM
TOH paboThl, OpraHU3alUsl €IUHOM CUCTEMBbl BEICHMS JEJIONPOU3BOJCTBA
CTPYKTYPHBIMH  MOApA3ACICHUAMH Armmapara, JOHKHOCTHBIMHU  JIMLIAMH,
o0OecrieyeHue €IMHOTr0 MOpsAAKa TMOCTYIUIEHUH, OOpaOOTKHM JOKYMEHTOB U
KOHTPOJIS 32 UX MTPOXOKICHUEM;

- coaercTBre B (POPMUPOBAHUH MH(POPMALIMOHHOM MOJUTHKU TOPOACKOTO
okpyra u l'Opoackoro coBeTa, B TOM YHCIE CBOEBPEMEHHOE M IIOJIHOE
oOecrieueHune rpak/iaH TIOCTOBEpHOM nH(opMaImei o nesTeIbHOCTH [ opoackoro
coseta u npezacenarenst CumgpeporobCKoro ropoJCKOro COBETa;

- OpraHu3aius B3auMOJIEUCTBUS CO CPEICTBAMU MAacCOBOM MH(pOpMAaIHH,
OKa3aHUEe IMOMOIIH )KypHAJIUCTaM B cOOpe U MOATOTOBKE OOBbEKTUBHOM U MOJIHOM
uHGOpMaIlMU JJIs1 OCBELICHUS JIEeATEIbHOCTH ['0poJICKOro CoBeTa, COLUaIbHO-
MOJINTUYECKOMN KU3HU HAa TEPPUTOPHUH TOPOACKOTO OKPYTa;

- pa3MelleHne HHPopMaluu O AESITeNIbHOCTU ['OpoJICKOro cCOBETa B CETH
WNuTtepHeTr (MHGOpMALIMOHHOE HaIOJHEHHE oduimaibHoro cairta ['opoackoro
COBETA);

- OCYILECTBJIEHHE B TMpeaenax IMOJHOMOYMI KOHCYJIbTallMOHHOTO,
JIOKYMEHTAIIMOHHOTO OO0€eCleueHus: MCMIOoJHEeHus1 mnojaHomouui [opoxackoro
coBera, opraHoB lopoackoro coBera, JemnyTaToB W  MpeaceaaTelis
CuMepornonbcKoro ropoJCKOro COBETa, a TaKKE MEPOIPHUITHHA, MPOBOIUMBIX
['opoackum coBetom u npencegareneM CumpeporoibcKoro ropoJCcKOro COBeTa.



3. HOAPA3AEJEHUA N UX @YHKIIUU

3.1. B ctpykrypy YnpaBineHus: BXOIAT CIEAYIOIIME MOAPA3ACITCHHUS:

- Otnen paboThl € ACMYTATCKUM KOPITYCOM,

- Ot1en oprauu3aloOHHOr0 o0ecIeyeHus,

- Otaen uHGOPMAITMOHHOTO O0ECTICUEHUSI.

3.2. CtpykTypHBIE NOJpa3/eficHus] YTNPaBJICHUS MOTYT UMETh IEUaTh U
HITAMIIBIL.

3.3. OTaen paboThI ¢ AEMYTATCKUM KOPITYCOM:

3.3.1. ®yukuuu OTaena:

- NPUHUMAET YYacCTHE B MpeJerax OCYIIECTBISIEMbIX IOJHOMOYUN B
pa3paboTKe MPOEKTOB MPAaBOBBIX aKTOB [ OpOJCKOro coBeTa, MPaBOBHIX aKTOB
npenacenarenass CuMQpepornonbcKoro TopoJICKOro COBETa;

- OKa3bplBaeT COJIEUCTBHE B Tpeleiax IOJTHOMOYUN CTPYKTYPHBIM
nojipaszzesieHusM amnmnapara ['opojickoro copeta npu pa3paboTKe UMHU MIPaBOBBIX
akToB ['0poACcKOro coBera, MpaBoBBIX akTOB Ipexacenarens CumpeponoabCKoro
TOpPOJICKOTO COBETA;

- BHOCHUT TMpPEMJIOKEHUS MO0 (OPMUPOBAHUIO TOBECTKH JHS CECCHM
["opojickoro coBera, opraHu3yeT UX MOATOTOBKY;

- pa3pabaTbIBaeT MJIaHbl MEPONIPUATHI O NOArOTOBKE ceccuit ['opoickoro
COBETa, MpOrpaMMbl CEMHUHApPOB C JAEMyTaTaMu, NMOBECTKU JHS 3aceJaHui
[Ipesnauyma I'Opoackoro coseTra M JIPYTUX MEPONPHUATUH B Ipeaenax
koMriereHunu Otaena;

- YYUTBIBAET MPOEKTHI PEIICHHI, BHOCUMBIE HA paccMOTpeHHe I'opockoro
coBeTa U oopMIICHHBIE ¢ cOOMtoIeHneM TpeOoBanuii Pernamenta ['opojackoro
COBETa;

- IEPCOHAJILHO OMOBEIIAET AEMYTAaTOB O CO3BIBE CECCUU I 0pOCKOro COBETa,
CEMHUHApaxX C JIelyTaTaMH, 3ac€JaHusX IOCTOSHHBIX KOMHUTETOB, WHBIX
MEpONPUATUIX C YUACTUEM JICITYTATOB;

- ONOBENIAET O CO3bIBE CECCUU ['0OpOJCKOro coBeTa IiaBy aJMUHUCTPALIMU
roponga Cumdepornons, HTpPOKypopa TOpoja, AOLKHOCTHBIX JIMI[ HHBIX
IIPaBOOXPAHUTENIbHBIX OPTaHOB, JOJKHOCTHBIX JIMI TOCYAapCTBEHHBIX OPTaHOB
Biactu Pecriyonuku Kpbim;

- HampapisIeT IO D3JICKTPOHHOW IToYTe nemnyraraMm ['opoJckoro cosera
MPOEKTHI PEIICHUH, APYTrUe JOKYMEHTHI U MaTepUalibl IO BOIPOCAaM, BHECEHHBIM
Ha paccMOTpeHHe I 0poICKOro coBeTa B MOPSAJIKE, YCTAHOBIEHHOM PernmaMeHnTom,
MaTepualibl 1JIsl pACCMOTPEHHS Ha 3aCEIaHUSAX OCTOSTHHBIX KOMUTETOB;

- o0ecneynBaeT JOBEACHHUE J0 CBEICHMSI HACEJECHHs BPEMEHU U MecCTa
IIPOBEJICHUs ceccuil ['opoACKoro cosera, APYrUX MEPONPUATUN, POBOAUMBIX
["opoJickiM COBETOM U €r0 OpraHaMu;

- COTJIACOBBIBAET CIUCOK JIMI], TOCTOSIHHO MPUIJIAIIAEMbIX HA 3aCEIaHUs
['opoxckoro coBera, M3BEIIAET MX O JaTe€, BPEMEHU IPOBEICHHS 3aceIaHMs,
OCYLIECTBJISIET PETUCTPALIMIO;

- OCYUIECTBJISIET  OpraHMU3allMOHHOE, JIOKYMEHTaJbHOE U  JIpYyroe
oOecrieyeHue IeaTeIbHOCTH MOCTOSTHHBIX KOMUTETOB, BPEMEHHBIX KOMHUCCH (B
cllydae WX CO3[laHusl), JNENyTaTcKuX oObeauHeHuH ((pakiuii), AemyTaTCKUX
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TPYIN, OKAa3bIBA€T COJACHUCTBUE JElyTaTaM B OCYUIECTBICHHMM HMH CBOUX
MOJIHOMOYMM, 0oOecreurnBaeT MOArOTOBKY M NpoBeleHue ceccuil ['opoackoro
COBETa, IIOCTOSHHBIX KOMHUTETOB, 3aC€JaHW BPEMEHHBIX KOMUCCHUHU,
JeNyTaTCKuX oObenuHeHun ((dpakiuii), emyTaTCKuX TPyIIl B Ipeaeax
nonHomounit Otaena;

- OpraHu3yeT padoTy MO YYETy U pean3alliy MpeyIoKEHUN 1 3aMEUaHnH,
BBICKa3aHHBIX Ha ceccusix ['opoackoro coBeTa, 3acenanusix lIpesunuyma
['opoackoro coBeta, ceMHUHapax ¢ JAeMyTaTaMu, OCYIIECTBICHUIO KOHTPOJIS 32 UX
BBITIOJTHEHUEM,;

- OpraHMW3yeT Ha OCHOBAHUHU COOTBETCTBYIOLIErO MOPYYEHHUSI PYKOBOJCTBA
coBeTa yueOy JenyTaToB, PyKOBOJICTBA MOCTOSIHHBIX KOMUTETOB;

- YYUTBIBAET, AaHATTU3UPYET, COAEHCTBYET AEATEIHLHOCTH pa00OYNX KOMHUCCHIA,
BPEMEHHBIX KOMHCCHM, HHBIX OPTaHOB, 00pa30BaHHBIX [ OPOJCKUM COBETOM;

- OpraHu3yeT padoTy AEMyTaTOB IO MOJTOTOBKE MPOEKTOB JOKYMEHTOB,
pa3pabOTKe M y4aCTHIO B MEPOIPUSATUSIX, POBOJIUMBIX ['OpOJCKMM COBETOM B
COOTBETCTBHH C PELICHUSIMU [ '0pOJICKOTO COBETa, PEKOMEHIAITUSIMU TTOCTOSTHHBIX
KOMUTETOB, TMopydeHusMu mpencenareiass CumdeponoabCKoro TopoJICKOro
COBETAa, €ro 3aMECTUTEJICH;

- KOOPIMHUPYET JESITEIbHOCTh IMOCTOSHHBIX KOMHMTETOB, OKA3bIBAET UM
OpraHU3alMOHHYI0, METOJIMYECKYIO0 U UHGOPMAIMOHHYIO MIOMOIIb, COAEHCTBYET
OpraHU3allMy BBIMOJHEHUS UX PEKOMEHAAIUHT;

- o(hopMIISIET MPOTOKOJIBI 3aCEIaHUI TTOCTOSIHHBIX KOMUTETOB, [Ipe3uauyma
['opoackoro cosera;

- BEJIET YUY€T, CUCTEMATU3UPYET aKThl IOCTOSHHBIX KOMUTETOB;

- COJEUCTBYET IOCTOSIHHBIM KOMHTETaM, JACMyTaTCKUM OOBEIUHECHUSIM
(ppaxuumsam) B opranuzanuu npueMa u3oupareneit, pacCCMOTPEHUU MOCTYUBLINX
oOpallleHui, MpeIyI0KCHUHN U 3asIBJICHUI;

- OKa3bIBaeT IMOMOIIL IMOCTOSHHBIM KOMUTETaM, JEMmyTaTaM TOpPOJICKOTO
COBETa B MOJTOTOBKE JCMYTAaTCKUX 3alpOCOB, 0OpaIeHui, MPOEKTOB PEIICHHI
['opoackoro cogera;

- OKa3bIBa€T COJICMCTBUE JEMyTaTaM TOpPOJCKOr0 COBETa B IMOATOTOBKE
MIPOEKTOB JOKYMEHTOB, Pa3pa0OTKE U y4acTUH B MEPONPHUATUSAX, TPOBOIUMBIX
COBETOM B COOTBETCTBUU C PEIICHUSIMHU TOPOJICKOTO COBETAa, PEKOMEHIAUSIMU
MOCTOSTHHBIX KOMHTETOB, MOpydeHusiMu npeacenarens CumdeponoibcKkoro
TOpPOJICKOTO COBETA, €0 3aMECTUTEIEH;

- paccMaTpWBaeT OOpaIlleHUS TPaKIaH, MNPEANPUITHN, YUPEKICHUM,
OpraHu3alluii, UHbIE 00paIlleHus, B Peiesiax MOJTHOMOYHUHN.

3.3.2. Orgen BO3rNaBISIET HayadbHUK oOTHAeNa. B mepuos oTcyTcTBUS
HavajgbHUKa OTaesna ero moJaIHOMOYHUS OCYIIECTBIIAET 3aMECTUTENh HauaIbHUKA
Otpena.

3.4. Otnen opraHu3aIiOHHOTIO 00SCIICUCHHS .

3.4.1. ®ynkunu Otaena:

- OCYHIICCTBJISET OpTraHM3AIMOHHOE, JTOKYMEHTaJhbHOE U  JIPYyroe
oOecrieueHne IeATeILHOCTH MPEACcenaTelsi TOPOJACKOTO COBETa, B COOTBETCTBUU
C TIOJTHOMOYHSIMH,



- OCYUIECTBIIIET B  Ipejenax MOJHOMOYMH  KOHCYJIbTallUOHHOE,
JIOKyMEHTAIMOHHOE 00ecTeueHre UCTIOJIHEHUS TOJTHOMOYHI TOpOICKOr0 COBETa
U €ro OpraHoB, a TaK)X€ MEPOINPHUATUN, MPOBOJAUMBIX TOPOJCKUM COBETOM H
npejceiaTeseM TOPOJICKOro COBETA;

- IPUHUMAET y4acTHE B pa3pabOTKe NPOEKTOB MPABOBBIX aKTOB TOPOJICKOTO
COBETa, IMpeJcenareasi TOpOJCKOr0 COBETa IO BOMNpPOCaM OpraHu3aluu
JEATEeIbHOCTH TOPOJICKOTO COBETA;

- 0000maeT MpemIoKEHUs] W COCTaBJISET MPOEKThl IUIAHOB PadOTHI
rOpPOJICKOTO COBETa, KOHTPOJMPYET XOJ WX BBINIOJHEHUS, TOTOBUT MPOEKTHI
COOTBETCTBYIOIIUX JOKYMEHTOB, B TOM YKCII€ OTYETOB 00 UX UCIOJHEHUU;

- y4acTByeT B TMOJTIOTOBKE IPOEKTOB pELIEHUH TOPOJICKOTO COBETA,
pacnopsbKeHU, TOCTaHOBJICHUH TIpejiceiaTes TOPOICKOT0 COBETA M0 BOMPOCaM,
OTHOCAIIMMCS K  KOMIIETCHIIMM  OTJela, HWHCTPYKIHH TI0  OO0IIemMy
JETIONPOU3BOJCTBY M JICIONPOU3BOJICTBY MO OOpalleHUsIM TpakIaH, WHBIX
JIOKYMEHTOB UM MAaTE€pUaJIOB B COOTBETCTBUM C IJIAaHAMHU PaOOTHI, PEUICHUSIMU
TOPOJICKOTO COBETa, PACIOPSKEHUSIMH, MOCTAHOBJICHUSAMU WM TOPYYCHUSIMHU
npejaceaaTens TOpOJCKOr0 COBETa, YNPABISIONIETO JejdaMd IO BOMIpPOCaM,
KOTOPBIE OTHOCATCS] K KOMIIETEHIIUM OT/IENa;

- OKa3bIBAa€T COJICUCTBHE B TOJIOTOBKE, pa3pabOTKe W COIIACOBAHUU
MPOEKTOB PEHIEHUHA TOPOACKOrO COBETA, PACIOPSKEHUM, ITOCTAHOBJICHUI
npeaceaaTens rOpoICKOTO COBETA, IPYTUX aKTOB, TOKYMEHTOB U MAaT€pHUAJIOB B
COOTBETCTBHUM C IUIaHAMU palOThl, PEIICHUSIMH TOPOACKOTO COBETAa,
pPaCIOPSKEHUSIMU, TIOCTAHOBJICHUSMHU WJIM TMOPYYCHUSIMU  TpPEJICEeNaTelNs
TOPOJICKOTO COBETA MO BOIIPOCAM, OTHOCSIIUMCS K KOMIIETCHIIMH OT/IENa;

- IPUHUMAET y4acTHE B MOJTOTOBKE MPOEKTOB JIOKYMEHTOB, pa3paboTKe U
OCYILECTBJICHUU MEPONPUITUH, TMPOBOJUMBIX TOPOJICKUM COBETOM, €ro
paboyuMu opraHaMu, B COOTBETCTBHHU C BO3JIO’KEHHBIMH Ha OTJIET 3aJayaMH,
MOPYYCHUSIMU TOPOJICKOTO COBETa, €ro pabouyux OpraHoB, MpeaceaaTes
TOPOACKOrO0 COBETAa, 3aMECTUTENEHd Mpeacenaresss TOpOJCKOro COBETa H
YIPaBISIOMIETO JAeIaMu;

- OpraHu3yeTr MOATOTOBKY €XETOJHBIX OTYETOB O pabdoTe mpeacedaTess
TOPOJICKOTO0 COBETa B MOPSIIKE U CPOKHU, YCTAHOBJIECHHBIE 3aKOHOJIATEIILCTBOM,
TOTOBUT MPOEKTHI COOTBETCTBYIOIIUX JOKYMEHTOB;

- 3arpanmBaeT, 00001aeT HHGOPMAIIHIO U TOJTOTABIMBACT MO3PABICHUS
OT HWMEHM TpeAcenaTenss TOPOJICKOTO COBETa TIpaxAaH, KOJJIEKTUBOB
NPEANPUATANA, OpTaHU3alui, YYPEKICHUH C IOOWICHHBIMH W TaMSATHBIMH
JaTaMU, TOCYIapCTBEHHBIMU U TIPO()ECCHOHATLHBIMY MPa3THUKAMU;

- CHCTEMaTHYECKH YYHUTHIBACT, aHAJIU3UPYET pabOTy KOMHUCCHUM, TPYIIIL,
00pa3oBaHHBIX TOPOJCKUM COBETOM, IMpeJcenaTesieM TOpOJACKOr0 COBETa,
BHOCHUT, NPU HEOOXOIUMOCTH, MPEJIJIOKEHUS TI0 BOITPOCAM UX JICSITEILHOCTH;

- o0ecrieuyrBaeT MOATOTOBKY U MPOBEICHHUE 3acellaHhil pabodyux OpraHoB
CumdpeporonbCKOTo TOPOJCKOTO COBETA, COBEMIATEILHBIX OPTaHOB, CO3/IaHHBIX
Ipy TpejceaaTeNie TOPOJACKOTO COBETa, paboUYnX TPYIIN, a TaKyKe COBEIIAHUN U
JPYTUX MEPOINPHUATHI, TPOBOAUMBIX [OpOJCKMM COBETOM, IpeAceaaTeIeM
TOpPOJICKOTO coBeTa, 0OopMIIseT JaHHBIC MOPYYEHUS U KOHTPOJIUPYET XOJ MX
BBITIOJTHEHUS, B Mpeiesiax MOJTHOMOYUM OT/eNa;



- opranusyet B3aumojerncteue ¢ ['ocynapcteennsiM CoBetom PecryOnmuku
Kpeim u CoBerom wmunuctpoB PecnyOmnuku Kpwim, IIpencraButenbcTBom
[Ipesunenta Poccuiickoit @Denepanuu B Pecniyonuke Kpeim, ['naBHBIM
ynpasieHueM MunuctepcTBa roctuninu Poccuiickoit deaeparuu no PecryOinmke
Kpbim u CeBactonomnto, MunuctepctBoM toctunin Pecryonuku KpbiM, HHBIMU
rOCyJapCTBEHHBIMU M PECIYOJIMKAHCKUMH OpraHaMu, OpraHaMd MECTHOTO
caMOyYIpaBJieHUs, OOBEAMHEHUSIMU TPaXKIaH, NPEAIPUITUIMU, YIPEKICHUIMH,
OpraHM3alysAMU ¥ TPAXKIAHAMHU II0 BOIIPOCaM, OTHECEHHBIM K KOMIIETECHLUN
TOPOJCKOTrO COBETA, IPEACENATENS TOPOACKOIO COBETA;

- OpraHu3yeT NOJATOTOBKY U TOTOBUT, IPH HEOOXOAUMOCTH, HHPOPMAITUIO U
otueTsl sl mpencraBienus B ['ocymapctBenusiii Coet Pecny6muku Kpbim,
Coset MunuctpoB Pecriybnuku KpbiM, B ripesiesiax HOJTHOMOYUI;

- Y4acTBYET B HpeAenax IOJTHOMOYHMM B MEPOINPHUATHIX, CBSI3AHHBIX C
MOJATOTOBKOM M TPOBEJACHHEM MECTHOTO pedepeHaymMa, MYHUIUMTATIbHbBIX
BBIOOPOB, T'OJIOCOBAHUSI MO BOIIPOCAM M3MEHEHUS! IpaHUl] FOPOJCKOro OKpyra,
npeoOpa3zoBaHusl TOPOJACKOT0 OKPYyTa;

- OKa3bIBAET COACHCTBHE B MPENEIax MMOJTHOMOYNN B MMOATOTOBKE, CO3BIBE U
IPOBEICHUH CXOJIOB TPaXKJaH, MyOJMYHBIX CIyIIAHWW, cOOpaHUM TpaxaaH,
KOH(pEpeHLIUH TpaxkJaH, ONPOCOB Ipa)KIaH, MHbIX (OPM HEMOCPEICTBEHHOTO
OCYILECTBJICHUS HACEJICHUEM MECTHOIO CaMOYIIPaBICHHUs, IIPAaBOTBOPYECKOU
WHUIIMATUBE TPAXKJaH, B3aUMOJCHCTBUIO C TEPPUTOPUATILHBIM OOIIECTBEHHBIM
CaMOYIIPaBJICHUEM,;

- 00001IaeT U aHaTU3UPyeT MHQPOPMAIMIO 00 OCYIECTBICHUU OpraHamMu
MECTHOTO CAMOYIIPABJICHUS MOJHOMOYMM IO PELNIEHUIO BOIPOCOB MECTHOIO
3HAQYEHUS U OTAEJIBHBIX TOCYJAaPCTBEHHBIX ITOJTHOMOYHNM, NIEPEJAHHBIX OpraHaM
MECTHOTO CaMOymNpaBlieHUs (eepaibHbIMU 3aKOHAMU U 3aKOHaMU PecnyOnuku
Kpbim;

- 000011aeT MpeUIoKEHUS, 3aMEUaHUs TI0 MPOEKTaM 3aKOHOB PecnyOnuku
KpbIMm, mpoekTaM WHBIX HOPMATHMBHBIX MPaBOBBIX akToB PecmyOmmku Kpwim,
JIPYTUM JIOKYMEHTaM, M0 KOTOPBIM cOOp MpEeNsoKEHUN U 3aMedYaHHuil mopydeH
OTHEIY;

- o0ecreyuBaeT MAEATENbHOCTh [JaBbl MYHHMIIMOAIBHOTO OOpa30BaHMS
ropoackoir  okpyr Cumdeponons Pecnybnuku KpeiMm 1o  Bompocam
B3auMoecTBUs ¢ OOIECTBEHHBIM COBETOM MYHUIMIAIBLHOTO OOpa30BaHHUS
ropojckoi okpyr Cumdeponosib Pecriyonuku Kpbim;

- TOTOBUT, NMPU HEOOXOAMMOCTH, JUIsl OCBELICHHUSI B CpPEACTBaX MacCOBOM
uH(bOpMaIlMU MaTepUabl 10 BONPOCaM, OTHOCALIMMCS K KOMIIETEHLIUN OT/EINa;

- paccMaTpuBaeT OOpallleHUs TpaKIaH, NPEANPUITHI, YUpExKACHU,
OpraHu3alliii, MHbIe 00pallleHus, B TIpeesiax MOTHOMOYMNI;

- B YCTaHOBJIEHHOM MOpPSAJIKE MPOBOJIUT MNPOBEPKY YCTABOB TOPOJICKUX
Ka3aybux OOIIECTB HA COOTBETCTBUE (eAepalbHOMY 3aKOHOJIATEIbCTBY,
3akoHoAaTenbCTBY PecryOnuku KpbiMm, mpaBoBbIM akTaM rOpOJICKOTO COBETA B
4acTH, HEOOXOUMOM I YTBEPKACHUS MpeiceaTelIeM TOPOICKOTO COBETA;

- OPraHU3yeT NPOTOKOJIBHBIE U LIEPEMOHUAIBHBIE MEPOIIPUATHS TOPOICKOTO
COBETA U MpeAceaaTens TOpoACKOro COBETA;



- pa3pabaTbIBaeT MEPCHEKTHUBHBIC TOKYMEHTHl U IUIAHBI COTPYIHHYECTBA
TOPOACKOr0 COBETA, MpEAcenaTenss TOPOACKOrO0 COBETa € TOpoJaMu CTpPaH
ONM)KHETO W JanbHEro 3apy0Oexbs, peruoHoB Poccuum; ycTraHoBieHHE
NapTHEPCKUX OTHOIIEHWH C TopoJaMH 3apyOeXHbIX CTpaH, TOpOJAaAMHU
Poccuiickoit denepanuu u crpan CHI', yyactue B pabore MeXIyHapOIHBIX,
PErHOHANIBHBIX U MEXMYHHUIIUNIATBHBIX OpraHu3aluidl 1 00beTUHEHUHN (COI030B,
accollMaIyii, KOHTPECCOB U JIp.);

- pa3pabaThIBa€T MPOEKTHI JOTOBOPOB, COTJAIIEHUI, TPOTOKOJIOB U APYTHX
JOKYMEHTOB I10 COTPYAHUYECTBY TOPOJACKOTO COBETA, PEICENATEIS TOPOACKOTO
COBeTa ¢ ropoaamu 3apyoexHsix ctpas, crpad CHI™ u pernonos Poccnu;

- KOOPAMHUPYET JAEATEIbHOCTh OpPraHOB MECTHOTO CaMOYIIPABJICHUS,
NPEANPUATUNA, YUPEKICHUN W OpraHu3alnii, HaXOIAIIUXCA Ha TEPPUTOPUU
TOPOACKOr0 OKpYyTa, MO MPAKTUYECKOW pEeAIM3alliy COTJIAICHUN U IJIAHOB UX
COTPYIHUYECTBA C TOPOJAMU, IPEANPUATUIMUA U OPraHU3aALUAMH 3apyOeKHBIX
ctpaH, ctpan CHI', pernonos Poccuiickoii @enepannu u paiioHoB PecyOnvku
Kpbim;

- OCYILECTBJIIET OPraHHU3alUI0 MPUEMOB O(QULHAIBHBIX JEJIerauii
3apyOeKHBIX TOPOJIOB-IOOPATUMOB U FOPOAOB-IIAPTHEPOB, APYTUX 3aPYyOEIKHBIX
U OTCUECTBEHHBIX Jiejeranuui, NpuObIBAIONINX MO MPUIJIALIEHUIO B TOPOJCKOM
OKpYT;

- OCYILIECTBJISIET TOATOTOBKY BHM3UTOB M OTIIPABJIECHUE OQPHUIMATIBHBIX
JieJIeTaliii, BbIE3KAIOIMUX 0 OPUIMATIBHBIM IPUTIAIIEHUSAM B UHbIE CYObEKTbI
Poccuiickoit @enepanuu 1 3a pyOex, a TakKe OTHpPABICHUE MPEACTABUTEINICH
TOPOACKOTO COBETa Il y4acTUs B MEXKIYHApPOIHBIX U MEKPETMOHAIBHBIX
KOH(epeHUUAX, CEeMHUHapax MW 3acedaHusx accouuanuil. OcyiiecTBiseT
B3aMMOJICUCTBUE C IMOCOJBCTBAMU U KOHCYJIbCTBAMH 3apyOEKHBIX CTpaH IS
BHU30BOT0 00ECIIEYEHUS BBIE3KAIOIIUX JIeJIeraluii;

- paspabarbiBaeT akKThl [0 OpTraHU3aIllMU HAMpaBICHUSA U TpUeMa
o(pULIMaTbHBIX, UHBIX JAENeraluid, OTAEIbHBIX I'PaX/J1aH Ha YPOBHE IOPOJCKOTO
COBETA, IIpecenaTess TOPOACKOro COBETA,;

- IPUHUMAET B YCTAHOBJIEHHOM IIOPSAKE Y4YacTHE B IIEPETOBOpaAx IO
BOIIPOCaM COTPYTHHYECTBA B MpEIEIax KOMIIETEHIIUN OTEIIA;

- OpraHMU3yeT BBINOJHEHUE MOANMCAHHBIX JOTOBOPOB, COIJIAIICHUH,
IIPOTOKOJIOB, APYIMX JOKYMEHTOB O COTPYIHHYECTBE C TMOPOJHEHHBIMU
ropoJiaMi ¥ ropoJIaMH-TIapTHEPaMU; 3alpaliuBaeT, 00001aeT HHPOPMaIIUIO 0
JAHHOMY BOIIPOCY, TOTOBUT aHAJTUTUYECKUE MATEPHAIIBI U MPEIUIOKEHUS;

- OCYIIECTBJISIET MOCTOSIHHBbIA HMH()OPMAIIMOHHBI OOMEH IOCpPEeaICTBOM
AIIEKTPOHHOM, TelepoHHOM M (PaKCOBOW CBS3M C JOJDKHOCTHBIMU JIUIIAMHU
MYHUIUOATBHBIX OPraHoOB MOPOJHEHHBIX TOPOJOB W TOPOAOB-TIAPTHEPOB,
BBINIOJIHAIOIIMMH TIOJTHOMOYHUSL B cepe MEXIYHApPOJHBIX, PETHOHAIBHBIX U
MEXMYHHUIUNATbHBIX CBS3EH;

- OCYILIECTBIISIET MMOATOTOBKY JIJISl PACCMOTPEHUS Ha IUICHAPHBIX 3aCEIaHMIX
CECCHUU TOPOACKOI0 COBETA, 3aCENAHUAX €T0 IIOCTOSHHBIX KOMUTETOB BOIIPOCOB O
BBIMIOJIHEHUH TOJHOMOYHMIM B cdepe MeXIAyHapOAHOrO, PErHOHANIbHOIO H
MEXMYHULMIIATBHOTO COTPYIHUYECTBA;



- B3aMMOJICMCTBYET B YCTAHOBJIIEHHOM IOPSJIKE U B MPEAEIax MOJIHOMOYUI
¢ noipkHOCTHRIMM JuuaMu ['ocymapcrBenHoro Coserta PecnyOnuku Kpbeim u
Coseta munuctpoB PecniyOnuku KpbiM, opranamu MECTHOrO CaMOYTpPaBIICHHUS,
MPEACTaBUTEISIMU HAIMOHAJIBHO-KYJIBTYPHBIX OOIECTB, WHBIX OOBEAMHEHHI
IpaXK/1aH, B TOM YHCJIE MEKIYHAPOIHBIX;

- IPUHUMAET B YCTAHOBJIEHHOM IIOPSAAKE Yy4acTHE B MEPONPUATHSX,
CBS3aHHBIX C BOIIPOCAMH COTPYAHUYECTBA, O MPOBEIECHUN KOTOPBIX YBEAOMIICHBI
B YCTAHOBJICHHOM IOPSJKE TOPOJCKON COBET, MPEICENATENb TOPOJACKOTO COBETA,
OCYILIECTBISIET MOJATOTOBKY HH()OPMAIIMOHHO-aHATUTUYECKUX M TMPOTHO3HBIX
CIIPaBOK I10 UX PE3yJIbTaTaM;

- OpraHu3yeT B3aMMOJICHCTBUE B IOATOTOBKE M TNIPOBEACHUU BCTpEY,
KPYIJIBIX CTOJIOB M IPYTUX MEPOIPHUATHI C yHACTUEM IIPEACEAATENS TOPOICKOTO
cCoBEeTa  C IpPEACTABUTEIISIMU HAllMOHAJIbHO-KYJIbTYPHBIX 00111eCTB,
MEKTyHApPOIHBIX OpraHU3alUi;

- COJACHCTBYET, B MpeAeiax IOJHOMOYHM, Pa3BUTHI) HHBECTULIMOHHOMN
NeSATEIbHOCTH, a TaKXKe KyJIbTYpHOMY OOMEHY MEXAY rOopoJaMH-NoOpaTUMaMu
Y TOpOJaMU-TIapTHEPAMHU;

- OCYIIECTBJISIET MPUEM M PETUCTPALMIO IMHCEM, OOpalleHU TIpa)aaH,
NPEANPUATANA U OPTaHU3ALUH, IOCTYIIUBILINX B TOPOJCKON COBET, B TOM YMCIIE U
10 3JIEKTPOHHOM I10YTE, B COOTBETCTBUM C JECUCTBYIOLIUM 3aKOHOAATEIBLCTBOM,
KOHTpOJIS 3a CPOKaMH HX MPOXOXKICHUSA U PACCMOTPEHMs, a TaKXKE aHaIU3a
NOCTYNUBIIMX OOpAaIleHU, 3alpoCOB M JPYTUX JAOKYMEHTOB M IOJTOTOBKY
NPEVIOKEHU 10 YCTPAHEHWIO HApYLWIEHHWHW M HEJOCTaTKOB MpPH HX
PacCMOTPEHHUH;

- oOecreynBaeT OpraHU3alyi0 MpUeMa TpaxIaH M MpeACTaBUTENEH
OpraHu3alui, MPEeNUPUATAA 10 BOINPOCAaM, OTHECEHHBIM K KOMIIETEHUUU
TOPOJCKOI0 COBETA;

- OKa3bIBACT I'PAXKIAHAM U IPEACTABUTENIAM OPTaHU3ALUNA U IPEANPUITHI
KOHCYJIbTallMOHHO-UH()OPMALIMOHHYIO ~ TOMOIb B [penejax  CBOei
KOMIIETEHLINH;

- cocTaBiseT rpaduKu NpueMa rpakJiaH pyKoBOJCTBOM T'OPOJCKOIO COBETA,
OCYILECTBIISIET MPEABAPUTENBHYIO 3allMCh HA IPUEM, MOATOTOBKY K NpPHEMY
HEOOXOJMMBIX MaTepHalioB, OOecleyeHue MpUeMa U €ro JOKYMEHTAIbHOIO
oopMIIeHUS;

- OCYILECTBISAECT KOHTPOJIb 33 BBIIIOJIHEHUEM IIOPYYEHUH, AAHHBIX 10
pe3ysbTaTaM MpuemMa rpakiaH, WK pe30JoLUui py HanpaBiIeHUH oOpalleHui
Ha PaCCMOTPEHUE COOTBETCTBYIOIUM OPraHaM WM JOJKHOCTHBIM JIMLAM;

- OCYUIECTBISIET  OPTaHU3AaLMOHHO-METOJIUYECKOE PYKOBOJICTBO IO
BOIPOCAM BEJEHUSA JICJIONPOU3BOJCTBA B CTPYKTYPHBIX IOJIPa3IEIICHUIX
Anmnapara;

- OCYLUECTBJIIET COCTABIECHHE CBOAHOW HOMEHKJIATYPBI A€ T'OPOJICKOTO
COBETa, OCYIIECTBIIEHME KOHTPOJSl 32 NIPaBWIBHBIM  O(OpMIICHHUEM,
dbopMUpOBaHUEM U XpaHEHHEM JI€]I, KOTOPBIE MOJIJIEKAT CAaue B apXUB;

- OKa3blBA€T METOJIMYECKYI0 TOMOIIb B YCOBEPIICHCTBOBAaHUU (POpM H
METO/0B pabOThl € JOKYMEHTaMH B ToOJpa3JeieHusix Armapara, Ha
NPEANPUATUAX, B YUPEKICHUAX U OpPraHu3alusaxX rOpoACKOro OKpyra;



- MPOBOJUT €KEMECSTIHO aHAIIU3 COCTOSTHHSI UCTIOJTHUTEIECKOW T CIIATLTAHBI
10 BBIMTOJIHCHHIO KOHTPOJIBHBIX JIOKYMEHTOB M OOpallleHud TpaXkJaaH B
CTPYKTYPHBIX TIOJIpa3/IeiICHUAX Anmapara;

- BHOCUT TPEIJIOKEHHUS II0  COBEPIICHCTBOBAHUIO  OpraHU3AINH
JIETIOTIPOU3BOICTBA, KOHTPOJIS M pabOTe 1Mo 0OpaIieHusIM TpaXkiaH;

- ”HPOPMHUPYET MpeCeaATENS TOPOJCKOTO COBETA, YIPABJISIONICTO JACIaMH
O COCTOSIHMH BBITIOJTHEHUST KOHTPOJBHBIX TOKYMEHTOB M OOpAIICHUN TPaKIaH;

- 00001IaeT U aHAJTU3UPYET JIAHHBIC O Pe3yJIbTaTax BHITIOJHCHHUS B3ATHIX Ha
KOHTPOJIb JJOKYMEHTOB, 00OpaIlleHNi TpaXkKIaH;

- OCYIIIECTBIISIET OTIPABKY HCXOIAIIEH KOPPECIIOHCHITUH,
3apeructpupoBaHHoi B OTere;

- UCTpeOyeT W MOIy4aeT OT MCHOJHUTEIBHBIX OPraHOB TOCYIAapPCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYMPABJICHHs, OpTraHW3alluid ¥ TpaxiaaH
nH(OPMAIUIO, JTOKYMEHTBHI M MaTepHallbl, HEOOXOAUMBIC JUIS JEATCILHOCTH
Arnmapata, TepeaacT B YCTAHOBJICHHOM TIOpsIKe HHGOPMAIMIO yKa3aHHBIM
opraHam, MPeANPUATHIM U TpaKIaHaM;

- BeI€T JJIEKTPOHHYIO 0a3y MaHHBIX MO OOIIEeMY JEJIONPOU3BOJICTBY M
JIETIOTIPOU3BOICTBY 1O OOpAICHUSM TPaKIaH;

- obecneunBaeT XpaHEHUE JTOKYMEHTOB B COOTBETCTBHU C HOPMATHBHBIMH
aKTaMH JI0 CIaYd B apXUB;

- B3aUMOJICHCTBYET CO CTPYKTYPHBIMU MOJIpa3JielIiCHHsIMU Ammapara I1o
BOIIpOCaM OKa3aHUsI COJICUCTBUS BEJICHHUIO JICTIONIPOU3BOJICTBA CTPYKTYP;

- OpraHU3yeT MPUEM TpaXKaaH PyKOBOACTBOM T'OPOJCKOTO COBETA.

3.4.2. OTnen UMeeT Ime4YaT U MITAMIIEL.

3.4.3. Otnen BO3IIaBISICT HAYaJIbHUK OTAeHa. B mepuon oTcyTcTBUS
HavajgpHUKa OTIeIa ero MoJTHOMOYHMS OCYIIECTBIISICT 3aMECTUTENh HadaIbHUKA
Ortnena.

3.5. OTnen na(DOPMAITMOHHOTO 0OCCTICUCHHMS:

3.5.1. ®yukuuu OTaena:

- NpOBOIUT PabOTy IO MOATOTOBKE M PACHPOCTPAHEHUIO B CPEICTBAX
MaccoBoil HHpopMauuu U cetd HHTepHET MaTepuanoB O AEATEIbHOCTU
['oponckoro cosera, mpencenarenss CumgpeponoabCKOro ropoJcKOro COBETa,
3amecturenerd [lpencenmarens ropoackoro cosera, JaenyraToB ['opoackoro
COBETa;

- BeJIET pab0Ty B OCHOBHBIX COLIMAJIBHBIX CETSIX OT JIMIIAa MyHUIIUIIAJILHOTO
oOpazoBanus ropojckoi okpyr Cumdbepomnons Pecriyonuku Kpeim, B ToM umciie
opunManpHBIX rpynn  (COOOLIECTB), NEPCOHAIBHBIX CTpaHUl [ JaBbl
MYHHUITUTIATFHOTO 00pa3oBaHus ropojckon okpyr Cumdepomnons Pecrmybmuku
Kpeim — npeacenarenst CumgeponobCKoro ropoJcKoro COBeTa;

- OCYUIECTBIJIIET OpPraHU3alMI0 U MPOBEJACHHE Ipecc-KOHPEepeHIu u
OpudunroB  mpenceparens  CuMdeponosibcKOro  TOPOJICKOTO  COBETa,
3amectutened  npeaceaarens CuM@eponosibcKOro  ropoACKOTO — COBETA,
npejacenareiaeil MOCTOSHHBIX KOMHUTETOB ['Opojickoro coBera U JemyTaToB
I'opoackoro cosera;



- oOecrieunBaeT (POPMUPOBAHHWE MO3ZUTHBHOTO MOJUTUYECKOTO U
COLIMAJIbHO-DKOHOMUYECKOTO HMMHUJKa TOpPOACKOro okpyra B Poccuiickoi
denepanu ¥ 3a pyOeKoM, HMCXOAS W3 MoOJHOMOuMM ['opojckoro cosera,
npenacenarenass CumdeponoabCKOro TroOpoJCKOr0 COBETa B COOTBETCTBUU C
3aKOHOAATEIBCTBOM;

- OKa3bIBaeT COACHUCTBUE AeIyTaTaM ['0pOJICKOro COBETa B OCBEIICHUU UX
paboThl Ha U30UPATENBHBIX OKPYTraX, BHIMOJHEHUSI MU HaKa30B U30upartesnei B
npenaesiax KOMIETEHIUY;

- of0ecreunBaeT pasMemeHne HWHPOPMAIMA ¥ OCYIICCTBICHHUE €€
aKTyaln3alud Ha caite [OpoAcKoro coBeTa COMIACHO —PErjlaMeHTy,
yTBEpXKAaeMOMYy  pacnopsbkeHueMm  mpeacenatenss — CumgpeponoibCKoro
TOPOJICKOTO COBETA;

- POBOJIUT €XKETHEBHBII MOHUTOPUHT ITyOJIMKAIIUI B CPEJICTBAX MACCOBOM
uHopMaluu O  JICATENBHOCTH ['OpOJCKOro coBeTa U ONEPATUBHOE
UHPOPMUPOBAHUE O MaTepualax B CpPEJICTBaX MAacCOBOW HH(pOpMAIUU
npenceaarenss  CuMdepononbckoro TropojacKoro  COBeTa, 3aMECTHUTENeH
npenceaarenss Cum@epornoysbCcKoro TOpOACKOTr0  COBETa, MpeaceaaTenei
IIOCTOSIHHBIX KOMUTETOB U JICITyTaTOB;

- o0ecne4yMBaeT OCBELIEHUE JEATEIBHOCTH ['OpojcKoro coseTa,
npenceaarens CumgpepornobCKoro ropoAckoro coBeTa, HOCTOSSHHBIX KOMUTETOB
['opoackoro cosera, BpeMeHHBIX kKomuccnid ['oponckoro coseta, IIpesnanyma
['oponckoro coBera, a Takke JeMyTaToB ['OpOJACKOro coBeTa B CpPEIACTBAX
MaccoBOi MH(POpPMALIHH;

- IUIAHUPYET MPOBEACHUE, OPraHM3yeT M IMPOBOJAUT HH(POPMALMOHHBIE
MEpOMpUATHS, Tpecc-KOH(pepeHuu, OpudUHIU, KPYIJbIE CTOJIbI, «IIPSIMBbIE
JUHUW» WU BCTPEUYM JIOJDKHOCTHBIX JHI ['opoackoro coBeta W JEMyTaToOB
['oponckoro cosera, Impenacenareneyd IOCTOSHHBIX KOMHUTETOB ['oponackoro
COBETa C MPEJCTAaBUTENSMU CPECTB MACCOBOM MH(pOPMAIIH;

- TOTOBUT U TEpelaeT B CPEeICTBA MAacCOBOM MH(OpMAIMM MaTepHAIIbI O
JESATENBHOCTH [ OpOACKOro coBeTa;

- y4acTBYeT B MOJIOTOBKE M OPraHMW3alliyd OCBELIEHUS B CPEIACTBAxX
MaccoBoil uHpopmanmu (naree-CMU) odurmanbHbIX BCTped MpeaceaaTes
CuMpepornonbeKoro ropoJICKOro CoOBeTa ¢ IpeCTaBUTENIIMUA OOLIECTBEHHOCTH;

- unpopmupyer CMUM 00 otuerax mnpexacenarenss CumdpeponosbCKoro
TOpPOJICKOTO COBETa, IOCTOSHHBIX KOMUTETOB M IO JPYIMM BOIIPOCAaM
MOJIHOMOYHMI MECTHOT'O CAMOYTPABIICHHUS;

- obOecnieunBaeT pacnpoctpanenue uHpopmanun B CMU 06 otuerax o
nestenbHocT  ['opoxackoro  cosera, mnpencenarenss  CumMdeponosibeckoro
TOPOJICKOTO COBETA, MOCTOSHHBIX KOMHUTETOB, JEMYyTAaTOB, pabOYMX OPraHOB
['opoxckoro coBeTa, BBINOJHEHHS HMMH IOJHOMOYHMI B COOTBETCTBUU C
3akoHOJaTeIbCTBOM Poccuiickoit ®enepannn, Pecrybnuku KpsiMm, YcrtaBom
MYHHUITUTIATFHOTO 00pa3oBaHus ropojckoit okpyr Cumdepomnons Pecrmybmuku
KpsiMm, mpaBoBeIMU akTaMu [ OpOACKOTO COBETA;

- OpraHm3yeT M y4acTBYET B MOJTrOTOBKE HH(POPMAIMOHHO-HOBOCTHBIX
TeaepaaronporpamMm ['opoackoro cosera;



- Y4aCTBYET B IOATOTOBKE B MPEJENaX KOMIIETEHIIMY MPOEKTOB IMPABOBBIX
aktoB ['oponckoro cosera, mpexacenarenss CUM@PEpONONbCKOTO TOPOJICKOro
COBETa, MHBIX JOKYMEHTOB M MaT€pUaJOB B COOTBETCTBUU C IIaHAMHU PabOTHI,
pemeHusiMu  ['opoackoro coBera, akTaMH WIM TOPYYEHUSMH TpEACEAaTeNs
CumdpepornonbCKoro TOpoJICKOr0 COBETA, MHBIX JOJDKHOCTHBIX JIMIL B Mpeaenax
KOMIIETEHIINH;

- pazpabarbiBaeT M TMPEACTABISICT B YCTAHOBJIEHHOM TMOpSAKE Ha
yrBepxaeHue mpeacenatenss —Cumdepononbckoro  TOPOACKOTO  COBETa
€KEHEIEJIbHBIN MENAIlIaH [0 OCBEIICHUIO IESITEIIbHOCTU [ 0pOICKOro COBETA;

- y4acTByeT B MOATOTOBKE IMPE3CHTAUHUM, CIAUA-IIOY MU JAPYTHUX
UH(GOPMAIIMOHHBIX MaTepUaoB AJisi oOecreueHus: AesTeNbHOCTH [opoackoro
COBETa;

- IPOBOJUT (POTO- M BUAECOCHEMKY MepoIpusaTui ['opoackoro cosera, a
TaKX€ MEPONPUATUN C y4aCTUEM PYKOBOJCTBa [ OpoACKOro coBeTa, AEMyTAaTOB
["'opoickoro coBera, MHBIX JOJKHOCTHBIX JIULL;

- ydactByeT B paboTe meudaTHoro oprada I'opoackoro cosera:
OPUCYTCTBYET Ha 3acCelaHusX pPEAKOJUIETMH, TOTOBUT I ITyOJIMKaluu
matepuanbl  npencenarens — Cum@eponosbCKOro  TOpOACKOro  CoBeTa
(penakuuoHHas cTaThsi, OOpallleHUs, 3asBJICHUS), BHOCUT MPEIJIOKEHUS IO
NEPCIEKTUBHOMY  TEMAaTUYECKOMY  IUIAHWUPOBAHUIO, MPEIACTABISACT UL
pa3MeIleHNs MaTeprabl O IEITEIbHOCTU [ 0poICKOro COBETa;

- o(popMIIsIeT MPOTOKOIBI U CTEHOTPAMMBI 3aceJaHU TOPOJACKOTO COBETA;

- o(popMIISIET, PETUCTPUPYET PEILICHUS, MPUHATHIE TOPOJICKUM COBETOM,
MIOCTAHOBJICHUSI, PACHOPSKEHUSA, W3/1aBaeMble IMpEACENaTeieM TOpOJICKOro
COBETa;

- BEIEeT YyYeT, CHUCTEMAaTU3UpPYEeT PEIICHUs TOpPOJCKOr0 COBETA,
IIOCTAaHOBJICHHSI, PACHOPSIKEHUs, W3/1aBaEMbIe IIPEACENAaTEIeM TOPOJICKOIro
COBETa;

- TOTOBUT IIOCTAHOBJICHHUS, PACTIOPSDKEHUS, U31aBa€MbI€ NPEICEaaTENEM
TOpPOJICKOTO COBETA, HA MOJIHNCH;

- o0ecreurBaeT CBOEBPEMEHHOE JIOBE/ICHUE PEIICHUM, TOCTAHOBICHUHN U
pPacnopsKEHU 1O MCIOJHUTENEN U HACEJIEHHs (COTJIACHO PEECTPy PaCChUIKM),
HaIlpaBJIsieT B YCTAHOBJICHHOM IIOPSAKE OpraHaM TOCYJapCTBEHHOW BIACTH
PecnnyOonuku  KpbiM, opraHam MeECTHOrO CaMOYINpAaBIEHUSA, MPOKYypaTyphl,
COOTBETCTBYIOIIUM MPEANPUITHUIM, OPTaHU3ALUSAM, YUPEKICHHUSIM U IpakIaHaM
B MOPSIZIKE U CPOKAX, MPETYCMOTPEHHBIX PernameHToM ropoAcKoro CoBeTa;

- (opMupyeT 37eKTpOHHYIO 0a3y JaHHBIX MYHULMIAIBHBIX MPABOBBIX
aKTOB;

- IepelaeT MPABOBbIE aKThl TOPOACKOT0 COBETA /IJIsl pa3MEIeHHs] Ha caliTax
KOHCYJIbTallHOHHO-TIPABOBBIX 0a3 B YyCTAHOBJICHHOM IMOPSIKE;

- OTBEYAeT 3a XpaHEHHE OQUIHUANBHBIX JOKYMEHTOB M OOECIEYHMBAET
JOCTYIl K HHMM JIML, KOTOPBIM 3TO MPaBO NPEIOCTaBICHO B YCTAHOBJICHHOM
HOPSJIKE;

- BbIIa€T KOMMM U BBIIUCKM U3 OQPHUIMAIBHBIX JIOKYMEHTOB
(MyHHLIMTAJIBHBIX ~ MPABOBBIX  aKTOB  TOPOACKOTO  COBETa)  OpraHaM



rOCyJJapCTBEHHOM  BJACTH, OpPraHaM MECTHOIO  CaMOYIIPaBJICHHUSA, UX
JOJDKHOCTHBIM JIMLAM, TPaXKAaHaM U MHBIM JIMLIaM B YCTAHOBJIEHHOM HOPSIIKE;

- TOTOBUT U MEPEAAET B aPXUB 3aKOHUCHHBIE JEJIONPOU3BOACTBOM JI€NIa U
JOKYMEHTBI TOPOJICKOTO COBETA, IPEACEAATENS TOPOJCKOTO COBETA;

- IPEJIOCTABIISIET B YCTAHOBIEHHOM 3akoHOM PecnyOmuku Kpeim nopsisike
B MunucrepctBo roctuiiuu PecnyOnuku KpbiM cBeleHHS O MYHUIIMITAIBHBIX
HOPMAaTUBHBIX IIPAaBOBBIX AaKTaX TOPOACKOIO COBETa, a TaKXKE HHYIO
uHpOpPMAIINIO, MaTEpPHAIIbl, TOKYMEHTBI U OTYETHI MO BOMPOCAM, CBSI3aHHBIM C
BKJIIOYEHHEM CBEICHHM O MYHULMNAIbHBIX HOPMATHBHBIX IIPABOBBIX aKTaX
TOPOJICKOTO COBETa B PETUCTP MYHHUIIMIAIBHBIX MPABOBBIX aKTOB PecmyOnmku
KpbIM, B TOM 4YMClI€ HANPaBISIET TEKCThl HOPMATUBHBIX AKTOB B JJIEKTPOHHOM
BUJIe B MuHucTepcTBO roctuuu Pecriyonnku Kpbim;

- B LENAX oO0ecrneYeHus: JOCTOBEPHOCTH, MOJHOTHI U aAKTYaJlbHOCTH
MPEACTABIIEMbIX MYHULIMIATbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB OJIMH pa3 B
Mecsl HampasisgeT B MunucrepctBo toctuiuu Pecny6nuku KpeiM nepedeHs
HOPMAaTUBHBIX [PABOBBIX aKTOB, IPUHATHIX TOPOJICKUM COBETOM, IIPEICENATEIIEM
TOPOZCKOI0 COBETA, 10 COCTOSHUIO Ha MOCIEAHEE YUCIIO KaXI0r0 MECALA;

- IPUHUMAET, IPU HEOOXOUMOCTH, y4acTUe B 00€CIIE€YEHUH OATOTOBKU
U TPOBEJEHUS 3aceJaHuil pabounx OpraHoOB TOPOJICKOIO COBETa, BPEMEHHBIX
KOMHUCCUI U pabouux Tpyml, a TaKKe COBEIIAHUN MU APYTUX MEPOIPUSTHH,
IIPOBOAMMBIX TOPOJCKHMM COBETOM, IMpEACENaTeIeM TOPOJICKOTO COBETa, B
npezaenax MnoJIHOMOYMH OTIENA;

- NPUHHUMAET, MPU HEOOXOJUMOCTH, YYaCTHUE B MOJATOTOBKE IPOEKTOB
JIOKYMEHTOB, pPa3pabOTKe W OCYIIECTBICHUH MEPOIPUATUN, MPOBOJAUMBIX
TOPOJICKUM  COBETOM, €ro paboyMMH OpraHamMl, B COOTBETCTBUU C
BO3JIOKEHHBIMH Ha OTHEJN 3aJa4aMH, MOPYYEHUSIMU TOPOACKOrO COBETA, €ro
pabounx OpraHoB, MpejaceaaTelIs TOPOJACKOro COBETa, YIPABISAIOUIEro AeaMu U
Ha4yaJIbHUKA OTJIENA;

- TNpPUHUMAET YydyacTUE B PACCMOTPEHUH OOpalleHUd TpakaaH,
NPEANPUATANA, YUPEKIECHUN, OpraHu3alui, WHBIX OOpalieHuii, B Npenenax
ITOJTHOMOYHH.

- BBINOJHSET WHble (DyHKUMH, B TpeAenax 3ajaad, MpelyCMOTPEHHbBIX
HacrosAmuM [losoxenuem.

3.5.2. Otnen uMeeT nevaTy M MITaMIIBL.

3.5.3 Otmen BO3rmaBiseT HayalbHUK OTAeNa. B mepwon OTCyTCTBUSA
HavajpHUKa OTaena ero MmoJIHOMOYHS OCYLIECTBIIIET 3aMECTUTENL HAaYaIbHUKA
Otnena.

4. OPTAHM3ALIMUA AEATEJABHOCTHU YIIPABJIEHUA

4.1. VYnpasneHue BO3IJIaBIIICT HAYaJbHUK, KOTOPBIA Ha3HadaeTcs Ha
JOJKHOCTD u 0CBOOOXKAaeTCA OT  JOJKHOCTH npeacenaTeneM
CuMpepononbckoro  TOpPOACKOTO COBETa B YCTAaHOBJIEHHOM  HOpSIKE,
HEMOCPEACTBEHHO NoAUnHseTCA npeaceaarento Cumgpepononbckoro ropoackoro
COBETA U YIIPABJIAIOLIEMY JI€IIaMU.

4.2. HauanpHuK Y1paBieHHUS:



4.2.1. Ocy1iecTBisieT PyKOBOACTBO JACSATEIbHOCTHIO YTPABICHUS U HECET
NEPCOHANIbHYIO0 OTBETCTBEHHOCTD 33 UCIIOJHEHUE BO3JIOKEHHBIX HA YTIpaBJICHHE
3aJlay, OCYUIIECTBJICHHE MM CBOMX (PYHKIUH, pean3aliio MpeAoCTaBICHHbBIX
npas.

4.2.2. Onpenenser CTENEHb OTBETCTBEHHOCTH 3aMECTUTENS HadaJIbHUKA
YrpaBrneHuss W Ha4aJIbHUKOB OTACIOB 33 PYKOBOJCTBO  OTICIBbHBIMH
HaIpaBJICHUSAMU JACATENHHOCTA Y IPaBICHUS.

4.2.3. Anammsupyer paboTy MOApa3feNeHUi, TODKHOCTHBIX — JIHIT
VYrpaBneHusi, BHOCUT TpenjoxkeHus npeaceaarento  Cumdeponosbekoro
rOpPOJICKOTO COBETA IO IIITaTaM, COBEPIICHCTBOBAHUIO CTPYKTYPhI, YIYyUILIEHUIO
OopraHu3aiuu padboThI.

4.2.4. OpraHu3zyer BBHINIOJHEHUE 3aJaHU M MOPYYEHUH PYKOBOJCTBA
['opoackoro coBera B mpeneiaax KOMIETCHIIMH YIIPAaBJICHUS, KOHTPOJIUPYET UX
UCITOJIHEHHUE.

4.2.5. Busupyert mpoeKThl perieHnid ['opoackoro coBera, pacrnopsnKeHUi,
nocTtaHoBiieHu mnpeacenarenss CumgpeponoabCKoro ropoACKOro COBETa II0
OCHOBHBIM U KOHTPOJBHBIM BOIIPOCaM, PACHOPSDKEHUM, MOCTaHOBJICHUMN
npenceaarenss  Cumgepornonbckoro  TrOpPOJACKOIO  COBETa B Mpefenax
MOJITHOMOYH, TIPEICTABIIIEMbBIX Ha MOAMUCH npescenaaTento CuMdeponoibckoro
rOpOJICKOTO COBETA, MOJIMUCHIBACT CIIy>KEOHbBIE TOKYMEHTHI U KOMaHIUPOBOYHBIE
3aJIaHusl.

4.2.6. OTBeyaeT 3a MOJATOTOBKY OTYETOB O paboTe YmpaBieHHS, CIIPABOK,
uHGOpPMAIIMHU TI0 BOIPOCAM JIEATEIBHOCTH Y IPaBICHHUS.

4.2.7. Benmer NWYHBIA TpHUEM TpaxkKaaH, OOECIEUHMBAET PACCMOTPEHUE
oOpalleHui rpak/ia 1o BONpocaM KOMIIETEHIIUU Y IPaBICHUSI.

4.3. B mepuoa OTCYTCTBHsS HayaJdbHUKA YTIPaBICHUS €r0 IMOJTHOMOYHS
OCYIIECTBJISICT 3aMECTUTENh HavYaJlbHUKA YTpaBJICHHUs JIMOO HMHOE JMI0 Ha
OCHOBAaHMM pacrnopsbkeHust npeacenatens CuM@eponosbcKoro ropojacKkoro
COBETA.

4.4. 3amecTuTeNb HaYaJIbHUKA YTIPaBJICHUS Ha3HAYAETCS Ha JOJDKHOCTH U
0CBOOOXKIAaeTCs OT JOJKHOCTH npeaceaaresieM CumpeponoabCKoro ropoickoro
COBETA.

5. TIPABA YIIPABJIEHUA

B nensix BbIMOMHEHMS 3a/1a4 U BO3JIOKEHHBIX (DYHKIMKN YTIpaBIeHUE UMEET
IIPaBo:

5.1. PaspabarpiBaTh M BHOCHUTb Ha pPacCCMOTPEHHE TMpeceaaTes
CumdpepornonbCKoro ropoJCKOro CoBeTa MPOEKThl MYHULIUIIATBHBIX MPaBOBBIX
aKTOB.

5.2. 3anpammBath U MOJIy4aTh B YCTAHOBJIEHHOM MOPSAJKE OT CTPYKTYPHBIX
NoApa3feiIeHu ammapara | OpoAcKoro coBeTa, aAMUHUCTPALMM TOpoAa
Cumdepornossi, TpenpUsITUN, YIPEKICHAN U OpTraHU3AINM, TOJDKHOCTHBIX JIUIT
HE0OXO0AUMBIE ISl padOThl YTIPABICHUS TOKYMEHTHI U HH(GOPMALIHIO.



5.3. HanpaBnsaTe 3ampocsl B OpPraHbl MECTHOTO CaMOYINPAaBICHUS H
OpraHM3alMM C LEJIBI0 MOJYYEHHUs MaTepuasioB, MH(GOpPMALMU, HEOOXOAUMBIX
JUISL BBIIIOJIHEHUS BO3JIOKEHHBIX HA YTpaBiIeHUE (PYHKIIHM.

5.4. IIpoBOIUTE B YCTAaHOBJIICHHOM IOPSAKE COBELIAHUS U CEMHHAPHI IO
BOIIPOCAM, BXOJSIIUM B KOMIETEHIUIO Y IpaBICHUS.

5.5. PaccmaTtpuBath B mpejenax CBOel KOMIIETEHIIMHM OOpallleHHs IPaXkIaH,
OpraHu3alyid U IPUHUMATh 10 HUM PELICHUS.

5.6. BHOCUTD Npe/UIOKEHHS IO OPTaHU3alMd KOMHCCHH, pabo4yuXx TpyI,
IPUHUMATh Y4acTUE B padOTE COBEIIATEIbHBIX OPIaHOB B COOTBETCTBUU CO CBOEH
KOMIIETEHIIHUEH.

5.7. OcymiecTBisATh cO0Op U 00pabOTKy OTYETHOCTH U APYroil uHGopMaIuu
B PaMKax IOJIHOMOYUH.

5.8. JlaBaTh pa3bsCHEHHs IO BOIPOCaM, OTHOCSIIUMCS K JEATEIbHOCTH
YnpaneHus.

6. OTBETCTBEHHOCTD

6.1. HayansHuk YmpaBieHUs HECET NEPCOHAIBHYK) OTBETCTBEHHOCTH 32
OpraHu3alyio padoThl YTpaBleHUs B pPAMKaX BO3JIOKEHHBIX Ha HEro
ITOJTHOMOYHM.

6.2. JIOJDKHOCTHBIE JIMIAa YNIPABJICHHS HECYT YCTaHOBJIICHHYIO 3aKOHOM
OTBETCTBEHHOCTD 3a BBIIIOJHEHUE CBOUX JIOJKHOCTHBIX 00S3aHHOCTEH.

[Ipencenarens Cumdepornoasckoro
TOPOJZICKOTO COBETA B.H. AreeB

HavanbHuk ynpasiieHus

MYHHULUIIATBHON IMOJIUTUKY anmapara

CuMepornonbeKoro ropoJICKOro CoBeTa

Pecny6sinku Kppim A.T. AMupaciaHoB



[punoxenue 3

K PEIICHUI0 _ -i CecCHM
CumpeponoabCKoro
TOPOACKOI0 COBETa

oT Ne

[Tpunoxenue 10 k
PELIEHUIO

16-ii ceccun
CumpeponoabCKoro
TOPOJICKOTO COBETa
o1 02.04.2015 Ne 233

ITOJOXEHHUE

00 ynpaBJjieHUH MPaBOBOI0, KAIPOBOI0 U (PMHAHCOBOIO o0ecneYeHn st
annapata CuM@eponobLCKoro ropoackoro cogera Pecnyoauku Kpsim

1. OBIME ITOJIOKEHUA

1.1. YnpasneHnue mnpaBoBOro, KaapoBOro M (pUHAHCOBOrO 00OECIICUEHHUS
anmapata Cumdeponoasckoro ropoackoro coseta Pecnyonuku Kpoim (manee -
YIIPaBJICHHUE) SBJISIETCS CTPYKTYPHBIM NoApa3ACICHUEM amnmnapara
Cumdepornonbckoro ropojickoro coera Pecryonnku Kpeim (nanee - Anmapar).

1.2. CotpyaHuKH ynpaBlIeHUSI B CBOCU AECATEIBHOCTA PYKOBOJCTBYIOTCS
Koncrurynueit Poccuiickoit @enepanuu, denepanbHbIMU KOHCTUTYLHUOHHBIMU
3akoHamu, DenepanbHbiM 3aK0oHOM 0T 06.10.2003 Ne 131-®3 «O6 oO6umx
NPUHLOMANAX OPTraHU3alMd  MECTHOrO caMoylpaBieHuss B  Poccuiickoi
depneparun», UHBIMU  (QeAepaibHBIMU  3aKOHAMH, TPABOBBIMU  aKTaMU
[Ipesunenta Poccuiickoit @enepanun, [IpaBurenscrBa Poccuiickoit @enepanmu,
Koncrurymueit Pecniyonuku KpoiM, 3akonamu PecniyOnuku KpbiM, ipaBoBBIME
aktamu ['maBel PecnyOnmuku Kpwim, ['ocymapcrBennoro Cosera PecmyOmnuku
Kpeim, CoBera munucTpoB PecnyOmuku KpbsiM, YcraBoM MyHHIIMIAIBHOTO
oOpazoBanus ropojackoit okpyr Cumpeponons Pecriybnuku Kpbsim, HacTOsIIIMM
[TonoxeHneM, UHBIMU MIPABOBBIMHU aKTAMMU.

1.3. YmpaBneHue MogOoTYETHO U MOAKOHTPOJbHO CumMbeponosbCKoMy
rOPOJCKOMY  COBeTy (Jajee - TOPOJCKOM  COBEeT), MpeaceAaTesto
CumMdpepornonbCKoro TOpoJICKOr0 COBETA, YNPAaBIAIOIIEMY JelaMHu anmnapara
Cumdepononbckoro ropoackoro copera PecnyOmuku Kpbeim  (manmee -
YIPaBJSIONIUHT AeaMu) B TIpeiesiaX MOJTHOMOYHM.

1.4. YnpaBneHue oCylIECTBISIET CBOIO JIEITEILHOCTh BO B3aUMOICHCTBUHU
C OpraHamMu M JOJDKHOCTHBIMHU JIMLIAMH TOPOACKOTO COBETa, CTPYKTYPHBIMHU
MOAPA3AEIEHUSIMHU Anmnapara, CTPYKTYPHBIMU MOJIpa3AeICHUSIMHA
Anvunuctpamuu topona Cumdbepomnons Pecrmybnmuku Kpwsim, KoHTponbHO-
cueTHOM manatoit ropoga Cumdbepomnons Pecnyonuku KpbsiM, HHBIME OpraHaMu
U JIOJDKHOCTHBIMU JIMIIAMHU MECTHOTO CaMOYNpPAaBJIEHUS, OpraHamMH U
JOJDKHOCTHBIMU ~ JIMIIAMHM  TocyAapcTBeHHOM Bractu PecnyOnuku  Kpbiwm,



OpraHaMi U JOJHDKHOCTHBIMU JIMIIAMH OPTraHoB ¢eiepaibHOM BIACTH B Mpeeiax
CBOEU KOMIIETEHIIUU.

1.5. TIlonoxenue 00 ympaBiI€HMM, €ro IITaTHasg YHUCIEHHOCTb
YTBEPXKIAIOTCS TOPOACKMM COBETOM II0 IPEACTAaBICHUIO INPEICeaaTes
TOpPOJICKOTO COBETA.

1.6. IllTaTHOE pacnucaHue yIpaBJICHUS YTBEPXKAACTCS PACIOPSIKEHUEM
Ipezcenaress ToOpoICKOro CoBETa Mo NMPEACTaBICHUIO HaYalbHUKA YIIPABJICHMS,
COIrJIaCOBAaHHOMY C YNPABIIAIOIIMM JI€JIaMU ammapara.

1.7. YnpasieHue He SIBIAETCS IOPUANIECKUM JTULOM.

1.8. YnpaBneHue u ero CTpyKTypHbIE MOJIpa3/ieJICHHs] UMEIOT CBOM OJIaHKH,
LITaMIIbL, IEYaTH.

1.9. Ynopasnenuro mist o0ecreueHns ero IeITeIbHOCTH NPEI0CTABISIETCS
UMYIIECTBO, HAaXOJsA1Ieecs Ha 6amaHce TOPOJICKOTO COBETA.

1.10. ®unaHCuUpOBaHWE IEATEIBHOCTH YIIPABICHUS OCYLIECTBIISETCS 3a
CUET CpPEJICTB TOPOJCKOTr0 OrojKeTa, NPEAYCMOTPEHHBIX Ha COJEp)KaHue
TOPOJICKOTO COBETA.

2. HEJIb 1 OCHOBHBIE 3ATAYHN

2.1. OCHOBHOW LENBIO JEATEIBHOCTH YIPAaBJICHUS SBISETCA IPABOBOE,
KaJIpOBO€ U (PMHAHCOBOE OOECIIEUEHHE AEATEIBHOCTH FOPOJICKOTO COBETA U €r0
OpraHoB, JIENyTaToOB, Mpeiceaareyis TOpOACKOro coBeTa, Amnmapara B
OCYIIECTBIICHUU UX MMOJHOMOYHHM.

2.2. OCHOBHBIMY 33/1a4aMH yIPABICHUS SABJISIIOTCS:

2.2.1 TlpaBoBoe W KOHCYJIBTAallMOHHOE COIMPOBOXACHUE ACSITEIbHOCTH
TOpPOJICKOTO COBETa W €ro OpraHoB, JEMyTaToB, MpeaceAaTesiss TOPOJCKOro
COBETA, CTPYKTYPHBIX MOApPa3aeIeHN Annapara;

2.2.2. CopeiicTBUe TpPaBWIbHOMY MPUMEHEHUIO JIEWCTBYIOLIETO
3aKOHOAATENbCTBA  OpPraHamu,  CTPYKTYPHBIMU  MOAPA3JACICHUAMH U
JOJKHOCTHBIMU JIMIIAMH TOPOJICKOTO COBETa, MHPOPMUpPOBaHUE 00 N3MEHEHUAX
B JICHCTBYIOILEM 3aKOHOIATEIbCTBE;

2.2.3. IlpeAcTaBUTEIBCTBO B YCTAHOBJIECHHOM TMOPSAKE WHTEPECOB
TOpPOJICKOTO COBETa, NIpeacenareiass TOpOJACKOro COBETa B CyJax pas3InyHOU
IOPUCAUKIMY U UHCTAHLUN, APYTUX OpraHax U OpraHu3aiusx;

2.2.4. Oka3zaHne B yCTaHOBJICHHOM IOPSJIKE M B Mpeaenax MOTHOMOYHN
COJICUCTBHS CYACOHBIM U MPABOOXPAHUTEIBHBIM OpraHaM, Yy4yacTue€ MpHU
PAaCCMOTPEHUHU aKTOB MPOKYPATYPbI, CYZACOHBIX U IPABOOXPAHUTEIBbHBIX OPraHOB
U WHBIX JIOKYMEHTOB, OOpallleHUid TpakKJaH, NPEANPUITHH, YUpexKIACHU,
OpraHu3allii, MOCTYMAIIIMX B TOPOJICKOW COBET, MPEACEAATEN0 TOPOJCKOrO
COBETa;

2.2.5. Obecnieyenue, B mpejenax KOMIIETCHIIMH, Y9acTHsl TpencenaTens
TOpPOJICKOTO COBETA, MHBIX OPraHOB U JOJDKHOCTHBIX JHL, B JEATEIbHOCTH
COOTBETCTBYIOIIUX OPraHoB (KOMHCCHI) IO BOIPOCAM >KU3HEAEATEIBHOCTH H
0e3011aCHOCTH;



2.2.6. Opranuzanusi KaapoBoil pabOThl, pabOThl MO MPOTHUBOJAEHCTBHUIO
KOPPYIIHUU B TOPOJCKOM COBETE C JUIAMH, 3aMEIAIOIIUMA MYHUIUIIAIbHBIE
JOJDKHOCTH, U MyHUIIMIIATLHBIMU CITYKalllUMHU;

2.2.7. OcylecTBieHde IUIAHUPOBAHUS PACXOJOB HAa  OYEpPETHOU
(bYHaHCOBBIN IO/ U IJIAHOBBIE MIEPUOIbL;

2.2.8. OcymiecTBieHUE OyXTraaTepCKOro yyeTa U OTYETHOCTH;

2.2.9. OcymiecTBiieHHE MPOLETYPHl 3aKYIOK TOBAapOB, pabOT, yCIyr s
obecnieuenus AestenbHocTd CUMQEeponoIbCKOT0 rOPOACKOr0 COBETA,

2.2.10. ObecnieueHne €AMHOTO TOPsIKA BEACHHS OIOMKETHOTO yueTa,
00513aTEIBCTB M XO3SIMCTBEHHBIX OTIEPAIINIA;

2.2.11. CocraBieHHE€ W NPEJICTABIECHUE B COOTBETCTBYIOIIHWE OPIaHbI
JIOCTOBEPHON OTYETHOCTH OTHOCUTEIBHO AesTenbHOoCTH CHMQEepOonoabCKOro
TOPOJICKOTO COBETA.

3. HOAPA3AEJEHUA N UX @YHKIIUU

3.1. B cTpykTypy ynpaBieHus: BXOIAT CAEAYIOLIUE MOAPA3AECICHUSA:

- [IpaBoBoO#1 oTAEN,;

- OTnen KaApoB U HArpam;

- GUHAHCOBBIN OTHEN.

3.2. CTpyKTypHbIE NOAPA3JCICHUS YNPABICHUS MOTYT UMETh IMEYaTH U
IITaMIIBI.

3.3. IIpaBoBoii oT/EI.

3.3.1. ®ynkuuu [IpaBoBoro otnena:

1) ocymecTBIeHHE TPABOBOTO W KOHCYJIBTAITMOHHOTO OOECIICUCHUS
JESTEIbHOCTH TOPOJICKOTO COBETa M €r0 OPraHoB, ACMYTaTOB, MpeceaaTess
rOpPOJICKOTO COBETA, arapara Mo peajin3aluy UX MoJIHOMOYH;

2) ofecrieueHHEe FOPUAUYCCKOTO  COMPOBOXKICHUS IOJATOTOBKH K
PACCMOTPEHHUIO M MU3JaHUI0 IPUHUMAEMBIX TOPOJCKUM COBETOM, MpeiceaTEIeM
TOPOJICKOTO COBETa MyHHUIIUIIATBHBIX ITPABOBBIX aKTOB,;

3) mpoBeneHHE MPABOBOM HKCIEPTU3BI MYHHUITUTIATBHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MPOEKTOB PEIICHU TOPOJCKOrO0 COBETAa, MPABOBBIX AKTOB
mpeacenareass TOPOACKOTO COBETa B COOTBETCTBHM C  JICHCTBYIOIIMM
3aKOHOJIaTEILCTBOM,

4) yyactue B pa3pabOTKe MPOEKTOB pEIICHUM TOpPOJCKOr0 COBETa,
BHOCHMBIX TIpeceaaTeIeM TOPOJICKOTO COBETa, TOCTOSHHBIMH KOMHTETAMH
TOPOJICKOTO COBETA, ACTyTaTaMH FOPOJCKOTO COBETA, MMOATOTOBKE MPEIITOKCHHIM
00 M3MEHEHWH, OTMECHE WJIM TPHUOCTAHOBJICHUM JCHCTBUS MYHHUIIUIATBHBIX
MIPABOBBIX AKTOB;

5) MOIrOTOBKA 3aKJIFOUCHUN M UHBIX JJOKYMEHTOB I10 MPABOBBIM BOIIPOCAM;

6) nmpoBegeHHME  TPOBEPKHM  HA  COOTBETCTBUE  JCHCTBYIOIIEMY
3aKOHOJIATEIBCTBY W  MYHHUIIMIAIBHBIM  TPABOBBIM  aKTaM  JIOTOBOPOB
(KOHTPAKTOB), COTJIAIICHUIA U IPYTUX JOKYMEHTOB, 00Pa3yIONIUXCS B PE3yJIbTATE
NESATETLHOCTH TOPOJICKOTO COBETa W €ro OpPraHOB, MpEICcenaTeNsl TOPOJICKOTO
COBETA;



/) ocylecTBICHHUE B MpeeiaX MOJHOMOYUH MPEeTeH3MOHHON padoThI;

8) paspaboTka B Tpenenax KOMIETEHIMH TMPEIJIOKEHUN 1o
COBEPILICHCTBOBAHUIO JEATEIBHOCTH OPraHOB MECTHOTO CaMOYIpaBIEHUA, a
TaK)Ke MOJITOTOBKE MPEJIOAKEHUN 00 U3MEHEHUH, OTMEHE WJIM IPUOCTAHOBJICHUHU
NENCTBUSI MYHULIUIIATBHBIX TPABOBBIX aKTOB;

9) paccMoTpeHue B mpeenax KOMIETEHIIMU aKTOB U MHBIX JOKYMEHTOB
POKYpaTyphl, CyACOHBIX U IPABOOXPAHUTEILHBIX OPTraHOB, a TAKXKE OOpaIICHHI
TpaXJAaH M OpraHU3alfii, MOCTYMAIOIMIUX B TOPOJCKON COBET, MpPEACEeAaTeNI0
TOPOJICKOTO COBETA;

10) npencTaBUTENBCTBO U 3allIUTa B YCTAHOBJICHHOM IOPSIIKE HHTEPECOB
TOPOJICKOTO COBETa, Mpejacenarenss TOpPOJCKOrO0 COBETa B CyJax pas3InyHOM
IOPUCIUKIINHA M MHCTAHITUH, IPYTUX OPraHaxX ¥ OPraHU3aIUsX MPU PACCMOTPCHUH
MIPABOBBIX BOIIPOCOB M BO3HUKAIOIINX CIIOPOB;

11) cBoeBpeMeHHasl MOATOTOBKA U MOJaya B YCTAHOBIEHHOM TOPSIKE
HCKOBBIX 3asBICHUN W JPYruX JOKYMEHTOB B CyACOHBIE OpraHbl, C IEJbIO
3alllTHl MPaB M 3aKOHHBIX HHTEPECOB TOPOJCKOrO COBETa, MpeceaTes
TOPOJICKOTO COBETA;

12) obecrnieyeHne CBOCBPEMEHHOTO UCTPEOOBAHUS U MOTYYCHUS CYICOHBIX
aKTOB TIO PE3yJIbTaTaM PacCMOTPEHHUS CyAE€OHBIX e C Y4aCTHEM TOPOJCKOIro
COBETa, IPEJCEAATENS TOPOACKOTO COBETA;

13) ocymecTBiIieHHE KOHTPOJIS 32 XOJIOM HMCIOJHEHHUS CyAeOHBIX aKTOB,
MOCTYMHAIOIINX B TOPOACKOM COBET, MPEACEIATENIO TOPOJICKOTO COBETA;

14) B3aumMojeliCTBUE C OpraHaMH, OCYIIECTBIISIOMUMHI MPUHYIUTEILHOE
UCTIOJTHEHNE CyNeOHBIX aKTOB B COOTBETCTBUHM ¢ DemepanbHBIM 3aKOHOM OT
02.10.2007 Ne 229-03 «O06 UCHOTHUTEIBLHOM MPOU3BOICTBEN;

15) ocy1iecTBI€HNE CUCTEMATHYECKOTO aHAJIN3a U ydeTa CyJIeOHbIX /eI

16) wunHpOpMHUpOBAHUE JOJKHOCTHBIX JIMII TOPOACKOTO coBeTa 00
W3MEHEHUSIX B ICUCTBYIOIIEM 3aKOHOIATEILCTBE, OCYIECTBICHNE MOHUTOPUHTA
3aKOHOJIATEIHCTBA U MPABONPUMEHUTEITHLHOMN MPAKTUKY;

17) okazanue TpakgaHaM W TPEICTABUTEISIM OpraHU3aIMi TPABOBOTO
KOHCYJIbTUPOBAHUS U ITPABOBOTO MPOCBEIICHUS B IIPEieTIaX CBOSH KOMITETCHIINH;

3.3.2. [IpaBoBo#i OTJIe]T KUMEET MeYaTH U ITAMIIbI.

3.3.3. IlpaBoBoil oTAen BO3rNIaBiseT HadyalbHUK. B mepuon oTcyTcTBHS
HavaJbHUKA MPABOBOTO OTJENa €ro MOJTHOMOYHS OCYIIECTBISIET 3aMECTHTEIh
HavaJIbHUKA MTPABOBOTO OT/IENA.

3.4. Otnen kaIpoB U HArpas.

3.4.1. ®ynkuuu OTaena KaapoB v Harpa:

1) ocymectBisieT ¢GopMUpOBaHUE KAIPOBOTO COCTaBa MJisd 3aMEIICHUs
JOJDKHOCTEN MYHULIUNIATIBHOM CITYKOBbI;

2) NpUHUMAET MEPHI IO BBHISBICHHUIO W YCTPAHEHUIO MPUYMH U YCIOBUM,
CIIOCOOCTBYIOITUX BO3SHUKHOBEHHUIO KOH(IMKTAa MHTEPECOB JOKHOCTHBIX JIUIL
Cumdepornonbckoro ropojickoro coBera Pecyommku Kpeim 1 Anmapara;

3) coxmeiicTByeT B 0O€CTEUEHHM COOJIIONCHUS JIUIAMU, 3aMEIIAIOIIUMHU
MYHULIUNAIbHBIE JIOJDKHOCTH, M MYHUIUIAIBHBIMUA CIyXalllUMU Armapara
OTpaHUYCHUM U 3aMpPeTOB, TpPeOOBaHUH, HAMIPABJIECHHBIX HA MIPEIOTBPAILICHUE UITH



yperyIupoBaHue KOHPINKTa HHTEPECOB, a TAKKE COOTFOICHHIE UCTIOTHCHUS MU
o0si3aHHOCTEM, ycTaHOBIeHHbIX DenepanbHbIM 3akoHOM oT 25.12.2008
No 273-®3 «O npoTUBOAEHCTBUM KOPPYHIMU» U APYTUMH (eneparbHbIMU
3aKOHAMU;

4) oCymIeCTBISICT MOATOTOBKY MPENJIOKEHUN O peanu3alliyl IMOJIOKESHUN
3aKOHO/ATEJIhCTBA O MYHHIMIAIBLHOW CiIy’)k0e ¢ BHECEHHE YKa3aHHBIX
npeIoxkeHui npeacenatento CuMQpeponoabCKOro ropoJCKOro COBETa;

5) opraHu3yeT MOJATOTOBKY MPOEKTOB MYHHUITUTIATHHBIX MPABOBBIX AKTOB,
CBS3aHHBIX C TMOCTYIUJICHUEM Ha MYHUIMNAIBHYIO CIIykO0y, Ha3Hau€HHUEM Ha
MYHUIIUTIATbHBIE JIOJDKHOCTH, MPOXOXKJICHUEM MYHHUIIMNAIBHONW  CITYKOBI,
MPOXOXKJIEHHEM CIY>KObl Ha MYHUIUMNAIBHBIX JOJKHOCTSX, 3aKIIOUEHHEM
TPYJOBOTO IOTOBOPA (KOHTPAKTA), HA3HAUYCHHUEM Ha JTOJKHOCTh MYHUIIUTIATIBLHOM
CIIy’KOBbI, OCBOOOXICHHEM OT 3aMellaeMON JOJDKHOCTH MYHHUIIMIAIbHOU
CIIy’KObl, MYHUIIMITAJILHONW  JOJDKHOCTH, YBOJIBHEHHEM MYHUIIMIAIBHOTO
CIy’)KallleTo0 ¢ MYHUITUIIAIBLHOW CIIY’)KOBI M BBIXOJIOM €r0 Ha TICHCHIO, U
o opMIIEHHE COOTBETCTBYIOIUX TOKYMEHTOB;

6) OCYIIECTBISET MOJATOTOBKY IMTPOCKTOB HOPMATHBHBIX MPABOBBIX aKTOB O
MPOTUBOJCHCTBUMA KOPPYIIIMA B TIpeaesiaXx KOMICTCHIIMH TPeaceaaTesI
CuMpepononbckoro ropoicKoro COBeTa;

7) BedeT TPYIOBBIE KHIKKM MYHHUIIMNAIBHBIX CIY>KalluX U JIHII,
3aMelaIINX MyHUITUTIATbHBIE JOKHOCTH,

8) BelmeT JUYHBIC Jiela MYHHUITUIAIBHBIX CITYXKAIUMX W JIUII, 3aMEIIaroIuX
MYHHITUTIATBHBIC JTOKHOCTH;

9) odopmisier U OCYIIECTBISECT BBIIAYy CIIYXKEOHBIX YAOCTOBEPEHUN
MYHUITUTIATBHBIX CITYKAIKUX U JIUII, 3aMEIIAIOIINX MYHUIIUIIATBHBIE TOJDKHOCTH,
B TIpejiesiax KOMIIETEHITUY;

10) opranuzyer npoBeJAeHHE KOHKypca Ha 3aMCIICHHE BaKaHTHBIX
JOJDKHOCTEH  MYHUITUTIATBHOW CIY)KOBI W BKJIIOYEHHWE MYHHIIMITABHBIX
CIIy’KalllnX B KaJPOBBIN pe3epB;

11) opranu3syeT npoBecHNE aTTECTAIIMH MYHUIIMITAIBHBIX CITY)KAIlNX;

12) obecrneunBaeT oOpraHu3anuio padOThl C KaJpOBBIM PE3EPBOM U €T0
s hexTUBHOE UCTIONIL30BAHUE;

13) Bemer paboTy ¢ JAOKYMEHTaMH O HArpaKICHHU TOCYIapCTBECHHBIMH
HarpajgaMy, HarpajamMe TOPOJCKOTO OKpyra, MPUCBOCHUHM IOYETHBIX 3BAHHM
TOPOJICKOTO OKpyra, a TakKe OCYHIECTBISIET MOATOTOBKY H OhopMIeHHE
JIOKYMEHTOB TI0 MHBIM BOTIPOCAaM HarpakKJIeHUH U TIOOIIPECHHIA;

14) opranusyeTr MpoBEPKH JOCTOBEPHOCTH MPEICTABIICMBIX TPaKIaHUIHOM
NEPCOHANBHBIX  JaHHBIX HM HWHBIX CBEJACHUH TpHU TIOCTYIUICHUHW Ha
MYHUITUTIATBHYIO CIIYOY WM HAa3HAYEHWU Ha MOCTOSIHHYIO MYHUIIMMAIBHYIO
JOJDKHOCTh, a Takke o(opMmieHHe OMyCcKa YCTAaHOBJICHHOW (OPMBI K
CBEJICHUSIM, COCTABJIIIONIMM TOCYJapCTBEHHYIO TailHy, B COOTBETCTBHUH C
[Tocranosnennem IIpaButensctBa Poccuiickoit @enepanuu ot 06.02.2010 Ne 63
«O0 ytBepxkaeHun WHCTpyKIIMM O TOPSAJKE AOMyCKa JOJKHOCTHBIX JIHI] U
rpaxnaaH Pocculickon @enepanuuy K ToCy1IapCTBEHHON TallHEY;

15) ocymiecTBisieT ciaykeOHbIe MPOBEPKH, & UMEHHO:
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a) TPOBEPKH JOCTOBEPHOCTH U TIOJHOTHI CBEAEHUH O J0X0/ax, 00
UMYIIECTBE M 0053aTeNIbCTBAX MMYIIECTBEHHOTO XapakTepa, MpeCTaBIseMbIX
rpaklaHaM¥, MPETCHAYIOINMHU Ha 3aMEUICHHUE AOJDKHOCTEH MYHUIHMIAIBHOW
CIIy’KOBbI, a TakXKe JHI], 3aMEHIAlONIMX TOJDKHOCTH MYHHUIIMIAIBHOU CITY>KOBI
Cumdepornonbekoro ropojackoro copeta Pecyonuku Kpbsim u ero Anmapara, a
TaKXe CBEJICHUH, IPEACTABISAEMbIX YKa3aHHBIMU I'PaXkIaHAMU B COOTBETCTBHH C
HOpPMATUBHBIMHM TIpaBOBBIMM akTaMu Poccuiickoit ®enepanuu, PecrnyOnuku
Kpeim 1 Cumdepomnonbekoro ropojackoro copeta Pecryonuku Kpeim;

0) TIPOBEPKHU TO COOJIOICHUIO JIUIIAMHU, 3aMEIIAIOIIUMI MYHHUITATIATHHBIC
JOJDKHOCTH W JIOJDKHOCTH MYHHUIIMNAIBbHOW ciykO0bl  CuM@epornoabcKoro
ropojickoro coera Peciy6muku Kpeim u Animapara, TpeboBaHuii K ciry>ke0HOMY
MTOBEJICHHUIO;

B) MPOBEPKH IO COOJIOJECHUIO JTUIAMHU, 3aMEIAIOIIUMH MYHUIIUIIATbHBIC
JOJDKHOCTH Y JIOJDKHOCTH  MYHHMIIMNAIBHOM  clIy>kObl  CuMdepornosibeckoro
ropojackoro cosera Pecnybnuku KpeiM m AmnmapaTta, orpaHUYeHU B ciydae
3aKJII0YEHHUS] UMH TPYI0BOTO IOTOBOpA MOCJE YX0/1a C MyHUIIMIIAIbHOM CITyKOBI;

16) KOHCYIBTUPYET MYHUIIMIAIBHBIX CIYXKAIIMX IO MPABOBBIM U WHBIM
BOIIPOCAM MYHHUIIMITAIGHOM CIYXOBI, a TaKKe JIMII, 3aMEIIAlOIIUX MOCTOSTHHBIE
MYHULIMNAIbHBIE TOHKHOCTH, O KaJPOBBIM BOIIPOCAM;

17) oka3pIBaeT JHIIAM, 3aMEIIAONIMM MYHUIUIAIBHBIE JIOJDKHOCTH H
JOJKHOCTH MYHMIMIIAIBHOU ci1y:k0bl CuM(pepoIonbCKoro ropoAcKkoro CoBera
Pecniy6iiuku KpbiM u AmnmapaTta, KOHCYJBTaTHMBHYIO MOMOIIb IO BOIPOCaM,
CBA3aHHBIM C TMPUMEHEHHEM Ha IMPaKTUKE TpPeOOBaHUI K CIIyKEOHOMY
MOBEACHUIO M OOLIMX MPHUHIMIIOB CIY>KEOHOTO IMOBEIEHHUS T'OCYJIapCTBEHHBIX
CIy)KallluX, YTBEpKACHHbIX YKa3zoM lIpesupenta Poccuiickoit denepanuu ot
12.08.2002 No 885 «OO0 yTBepKIAeHUU OOLIMX MPUHIMIOB CIIY>KEOHOTO
MOBEACHUS TOCYHAapCTBEHHBIX CIYyXKallMX», a TaKkKe C YBEJOMIICHUEM
npeacenarens CumpeponoabCKoro ropoJICKoro COBETa, OpraHoOB MPOKYPATYPbI U
WHBIX TOCYJAapCTBEHHBIX OpraHoB O (¢akTax COBEPIICHUS JIMIIAMH,
3aMENIAI0IMMU MYHULUNAIBHBIE JIOJPKHOCTH M JOJKHOCTH MYHULHMNAIBHOM
ciyx0b1 CuMmdepononbekoro ropojckoro coBera PecmyOmumku Kpsim u ero
Anmnapara, KOPpYNUHOHHBIX U UHBIX NMPABOHAPYIIEHUN, HETIPEICTABICHUS UMH
CBEACHUN JMOO MpPEICTaBICHUS] HEAOCTOBEPHBIX WJIM HETIOJHBIX CBEACHHUH O
710X0J1aX, 00 UMYILIECTBE U 0053aTeIbCTBAX UMYILIECTBEHHOTO XapaKTepa;

18) obecnieunBaeT peanuzaluio JUIaMHU, 3aMEaloUMI MyHUIUIIAIbHbBIC
JOJDKHOCTH Y JIOJDKHOCTH  MYHHMIMOAIBHOM  cliy>)kObl  CuM]eponosibckoro
ropojackoro coBera PecnyOnuku KpbiM u ero Ammapara, o0s3aHHOCTEH IO
yBeZoMmiieHH1o npezaceaarenss CuM@epononbckoro ropoJcKoro CoBeTa, OpraHoB
NPOKYpaTypbl M MHBIX (elepanbHbIX TOCYJAAPCTBEHHBIX OPraHoB 000 BCeX
ciydasix oOpaileHus K HHUM KaKux-TuOO JIMII B MENAX CKIOHCHHS HX K
COBEPIICHUIO KOPPYIMIIMOHHBIX U UHBIX MPABOHAPYUICHUI;

19) npuHrMaeT Mepbl MO BBISIBICHUIO U YCTPAHEHUIO MPUYHMH U YCJIOBUU,
CIIOCOOCTBYIOUIUX BO3HUKHOBEHHIO KOH(IMKTAa MHTEPECOB JOJKHOCTHBIX JIUIL
Cumdepononbekoro ropojickoro copera Pecyonuku Kpeim u ero Annapara;

20) obecrieunBaeT ACATEILHOCTh KOMUCCUH MO COOJTIOCHUIO TpeOOBaHUH K
CILy’K€OHOMY TOBEJICHUIO JIUI], 3aMEIIAI0IINX MYHULMMAIBHBIE TOJKHOCTH U
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JOJDKHOCTH MYHHIMMAIBHBIX clIy)kamux B Cum(pepomnoasCKoM TOpPOJACKOM
coBere PecnyOnmuku KpbiM u ero Amnmapate, YperyiaupoBaHHIO KOH(MIUKTa
HUHTEPECOB;

21) oOecreuynBaeT pacCMOTPEHHE HWHBIX BOIMPOCOB KaJpOBOM padoOTHI,
ONpPEAEIAEMBIX TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickonn ®Denepanuu,
3aKoHOAAaTeNbCTBOM PecnyOnuku KpbiM, HOpMAaTUBHBIMU TPABOBBIMU AKTAMHU
CumdeporonbcKkoro  ropoAckoro coBera PecnyOmukm  Kpeim, akTtamm
npencenarenass CuMQpepornoTbCKOTO TOPOJICKOTO COBETA.

3.4.2. OTaen kaapoB ¥ HarpaJl UMEET NeYaTH U IITaMIIbI.

3.43. Otgen kagpoB W HarpajJ BO3TJaBIsSeT HaudajdbHUK. B mepuoj
OTCYTCTBUS HayalbHHKA OTJEJa KaJApoB M Harpaj €ro IMOJHOMOYHUS
OCYUIECTBJISIET 3aMECTUTENh HAaYaJIbHUKA OTJIeIa KaJpOB U Harpa/l.

3.5. ®uHAHCOBBIN OTET.

3.5.1. ®dynkun OUHAHCOBOTO OT/IETA!

1) B3auMOJIEHCTBYET B CBOCH JIESITEILHOCTH C OpraHaMU 3aKOHOIaTeJIbHOM
U HUCHoJHUTENbHOM Biactu PecnyOmuku KpbiM, AgmunucTpanmeit ropoaa
Cumpeponons, HWucnekuuerr  DenepanbHON  HAJIOTOBOM  CIYKObI 1O
r. Cumdepononto, Yrpasnenuem Kasznauerickoii ciryx6s1 o T. Cumdepornouio,
OaHKaMU, APYTUMH OPTaHU3ALUAMH U YUPEKICHUSIMU;

2) OCYIIECTBISIET KOHTPOJIb 32 COOTBETCTBHEM  3aKIIOYAEMBIX
CumdpepornonbCcKuM TOPOJICKUM COBETOM T'PakIaHCKO-TIPABOBBIX JIOTOBOPOB,
MYHULIMNAIBHBIX KOHTPAKTOB 00BEMaM aCCUTHOBAaHUN U JIUMHUTaM OIOJIKETHBIX
00s13aTE€NIbCTB, WX MCIOJHEHUEM; 32 CBOCBPEMEHHBIM M MPaBUIbLHBIM
o(opMIICHUEM NIEPBUYHBIX YUETHBIX JOKYMEHTOB U 3aKOHHOCTBIO COBEPIIIAEMBIX
OTEpalnii;

3) cocTaBisieT YUETHYIO MOJUTHUKY, OCYILIECTBIIAECT OyXraaTepCKui y4eT u
OTYETHOCTh B COOTBETCTBUHU C TPEOOBAHMSIMHU 3aKOHOJATENbCTBA Poccuiickoi
®enepanuu u Pecriyonuku Kpeim;

4) nOpoBOAMT WHBEHTapu3anui uMmymectBa CumdpepornonbCcKoro
rOPOJCKOTO COBETa, €ro (PMHAHCOBBIX aKTHBOB M 00S3aTEIbCTB, 00ECIICUMBACT
CBOEBPEMEHHOE U MPABWIBHOE OMNPENIEIICHUE PE3yJIbTATOB MHBEHTAPU3ALUU U
OTpaXEHUE WX B Y4YE€T€ B COOTBETCTBHUU C HOPMATHUBHBIMHU IIPABOBBIMH aKTaMU
MunucrepctBa ¢unancoB Poccuiickoit ®enepanuu, Pecnybnuku Kpbim,
MYHUITUTIATBHBIMA ~ TIPABOBBIMH aKTaMH. [IpoBomuT  BBIOOPOYHYIO
WHBEHTAPU3AIMI0 UMYIIECTBA U (PUHAHCOBBIX O0SI3aTENBCTB MJIsI OOECIeUeHUS
KOHTPOJISL 32 COXPaHHOCTbIO HUMYIIECTBA, PAlMOHAIBHBIM PACXOJO0BAHUEM
OIOJIPKETHBIX CPEJICTB M JIOCTOBEPHOCTHIO JJAHHBIX OYXTaJITEPCKOTO yUeTa,

5) opranuzyeT paboTy Ha 3aKIOYUTENBHON CTAJAUK YYETHOTO ITpoliecca Mo
COCTaBJICHUIO W (POPMHUPOBAHUIO OYXTadTEPCKOW M HAJIOTOBOM OTUETHOCTH B
YCTaHOBJICHHbBIC 3aKOHOATEILCTBOM CPOKH;

6) oOecrieunBaeT pa3pabOTKy MITATHBIX pacHCaHUil Anmapara;

7) OCYIIECTBISIET HAYUCIECHWE U BBIIUIATY B YCTAHOBJIEHHBIE CPOKHU
3apa0OTHOM TUTATHl JOJDKHOCTHBIM JuiiaM Cum¢epornoabCKoro TOPOJICKOTO
COBETa, €ro Ammnapara;



8) OCYILECTBIISIET HAYUCIEHHE KOMAaHIMPOBOYHBIX PACXOIO0B, IPYrHX
KOMITEHCAIIMOHHBIX BBITIJIAT pa0OTHUKAM U 00€CTIEUYMBAET UX BBIIIATHI;

9) oOecrieunBaeT KOHTPOJb 32 MPABWIBHOCTHIO HCYHUCICHHSI HAJIOTOB,
cOOPOB M UHBIX O00s3aTeNbHBIX IJIaTE&KEe B OIOHKEThl BCEX YPOBHEH,
BHEOIO/IPKETHBIE (POH]IBI 1 CBOEBPEMEHHOCTBIO MX MEPEUHCIICHNUS;

10) ocymiectisier peructpanuio B opranax denepanbHoro kazHauecrsa
00s13aTeNbCTB, MNpUHUMaeMbiX CuM(bEpOonoIbCKUM TOPOACKAM COBETOM B
COOTBETCTBUH C 3aKJIIOYCHHBIMH KOHTPAKTaMH, JOTOBOPaMH, COTJIAIICHUSMHU.
Ocy1iecTBiseT y4eT OI0KETHBIX 0053aTeIbCTB, BBITEKAIOIIUX U3 IOTOBOPOB 32
MOCTABJICHHYIO TMPOAYKIMIO (paboOThl, YCIYrH), W HWHBIX O0S3aTEIBCTB,
MOJIJISKAITIX MCIIOTHEHUIO 33 CUET CPEJICTB OI0KETa TOPOACKOTO OKPYTa;

11) ocymiecTBasieT MOATOTOBKY M O(QOpMIICHHE CIPABOK, aKTOB-CBEPOK,
UHBIX JOKYMEHTOB JJisl JOJDKHOCTHBIX JHI CHUMQEpOnoabCKOTO TOPOACKOTO
COBETa, ero Anmnapara u it Ipyrux OpraHu3aiui;

12) B3auMOACHCTBYET C Ka3HAYCHCKUMH W HAJIOTOBBIMH OpPTaHAMH,
CTATUCTUYECKUMHU YIPABICHUSAMHU U BHEOIO/UKETHBIMH (OHIAMH, Kak IIO
COCTaBJICHUIO OTYETHOCTH, TAaK U 10 IPEIOCTABICHUIO JOCTOBEPHBIX CBEACHUM O
HAYHCJICHHBIX CyMMaX B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBLCTBOM;

13) oOecrieunBaeT XpaHEHHWE JOKYMEHTOB (IEPBUYHBIX YYETHBIX
JOKYMEHTOB, PErHCTPOB OYyXraJTepCKOTro y4yeTa, OTYETHOCTH, a TaKXKe CMET
JIOXOJIOB M PACcX0JI0B, KaK Ha OYMa)XHBIX, TaK M Ha DJIEKTPOHHBIX HOCUTENSX) B
COOTBETCTBUH C HOPMAaTUBHBIMH aKTaMH JI0 CJJa4U B apPXUB;

14) yyacTByeT B MOJATOTOBKE €KErOJHOTO OT4YeTa IMpejacenaTens
CuMpepononbckoro ropoickoro coBeta o aeareabHocTd CuMdepornoabcKoro
TOPOJICKOTO COBETa MO BOIPOCaM, BXOISIIMM B KOMIETEHIMIO DUHAHCOBOTO
oTIEeNa;

15)  ocymecTBiasieT  OpraHM3allMOHHO-TEXHHYECKOE  obOecreyeHue
IPOBEJCHUS MPOLIETyp, HAPABICHHBIX Ha 3aKYIKy TOBapoOB, padOT, YCIyr s
HYK7 CUMQEponoJbCKOro ropojcKoro COBETa, B MOPSJIKE, YCTAaHOBIEHHOM
3aKOHO/ATEIbCTBOM B c(hepe 3aKylOoK TOBApOB, padOT U yCIYT;

16) oOecreunBaeT (GOpPMHPOBAHWE, YTBEP)KICHHE M BEJCHHWE TIUIaHA-
rpaduka Ha 3aKylKy TOBapoB, pabor, ycnyr mis Hyxa Cumdepomnosbckoro
TOpPOJICKOTO COBETa, a TaKkke oOecrneuyMBaeT pa3MellleHue IUlaHa-Tpapuka B
eAMHOU MH(POPMALIMOHHON CHCTEME;

17) ocymiecTBIsieT COCTaBIEHUE JOKYMEHTAITMH O 3aKyIKE TOBapOB, padoT,
yCIyT, B TOM YHUCJIE€ MPOEKTa MYHUIIMTIAIBHOTO KOHTPAKTa, 3aKII0YaeMOTO IO
pe3ynpTaTaMm 3aKylKd TOBapoB, paboT, YCIyr, Ha OCHOBAaHHH MPEACTABICHHBIX
3asIBOK, COJAEp KalIuX TPeOOBaHUs K OOBEKTY U MPEAMETY 3aKYyIKHU, TPeOOBAHUS
K YCIOBHSM HWCIIOJHCHUS MYHHIMITAJFHOTO KOHTPAKTa, 3aKIIYaeMOro I0
pe3ysbTaTaM 3aKyIKu;

18) obecrieunBaeT OCYIECTBICHHUE 3aKYIOK, B TOM YHCIIC 3aKITFOUYCHUE
MYHHUITUTIATHHBIX KOHTPAKTOB;

19)  ocymecTBiseT  OpPraHU3AIMOHHO-TEXHUYECKOE  OoOecredeHue
JESITEIbHOCTH €IMHOW KOMUCCHUH 10 3aKYIIKEe TOBapoB, paboT, yCIyT;

20) ofOecreunBaeT pasMmelnieHHne Ha  opuIIMATbHOM  cadTe B
UH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» HHpOpManuu o



pa3MEIeHNH 3aKa30B Ha IMOCTAaBKy TOBApOB, BHITIOJHEHHE pPalbOT, OKa3aHHE
yCJIyr;

21) mpuHUMAET U PErUCTPUPYET JOKYMEHTHI, MOJyYEHHBIE B IpoIlecce
3aKyNKWA TOBapoB, padotr, ycayr mins Hyxa CuM@eponosibckoro ropojcKoro
COBETA, OT MPETEH/ICHTOB U YYaCTHUKOB 3aKYIIOK;

22) TOTOBUT PAa3bsICHEHUS M U3MEHEHHUS K JOKYMEHTAIlMh O 3aKyIIKe
TOBapoOB, padoT, yCIIYT;

23) ocCymIecTBIsSET BelaeHHe peecTpa 3akynok CumMdepomnosbeckoro
TOPOJICKOTO COBETa, OCYIIECTBICHHBIX 0€3 3aKIIOUCHUS MYHHIUIAIbHBIX
KOHTPAKTOB,;

24) TpOBOJUT MOHUTOPHHI 3aKyIIOK TOBApOB, pabOT, YCIYT IS HYXII
CuMpepornonbckoro ropoicCKoro COBeTa;

25) hopmMupyeT OTYETHI O pe3yIbTaTax 3aKyrmoK TOBAPOB, PabOT, yCIIyT IS
HY)]JT CuM(epornoabCKOro ropojickoro COBeTa;

26) ocyIlIeCTBJICHHE B Mpe/eaxX MOJHOMOYHM MPEeTeH3MOHHON paboThI;

27) BBIMIOJIHEHUE WHBIX (PYHKIUH, B Mpejesiax 3ajiady, IpeayCMOTPEHHbIX
HactosamuM [lonoxeHnnem.

3.5.2. ®uHAHCOBBIN OTAEN UMEET MEYATH U IITAMIIBI.

3.5.3. OuHAHCOBBIA OTAEN BO3IJIABIAECT 3aMECTHUTENIb HaYaJbHUKA
yIpaBJICHUS — HAYAJIbHUK (DJMHAHCOBOTO OT/IENA.

3.5.4. B nepuoa BpPEMEHHOTO OTCYTCTBUSA 3aMECTHUTENS Ha4YaJIbHUKA
yIpaBJieHUs — HadajdbHUKa ((UMHAHCOBOTO OT/IEJIa €0 OJIHOMOYHS OCYIIECTBIISICT
3aMEeCTUTENb HayaJdbHUKAa (PUHAHCOBOTO OTJENa JMO0 MHOE JUI0 HA OCHOBAHUU
pacniopsikeHus npejcenaresis CuM@peponoabCKoro ropoJCKOro COBETa.

3.5.5. 3amectuTenp HauaJdbHUKA YMPABICHUS - HAYaTbHUK (PHHAHCOBOTO
oT/eNla Ha3HA4YaeTcs Ha JOHKHOCTh M OCBOOOXTAETCS OT JOJDKHOCTHU
npencenareaeM CuM@peporonbCKOro TOPOJICKOTO COBETA.

4. OPTAHM3ALIUA AEATEJABHOCTHU YIIPABJIEHUA

4.1. VYnopaBineHue BO3IJIABISIET HA4YalbHUK, KOTOpPBIM Ha3HA4aeTcs Ha
JIOJKHOCTD u O0CBOOOXKIAaETCS oT TOJKHOCTH npeacenaTeaeM
CumdeporonbCcKoro  TrOpoJCKOTO COBETa B YCTAaHOBJICHHOM  TOPSJIKE,
HEIMOCPEICTBEHHO MoAUUuHsIeTCs Tipeacenarento CuMdeponosbCKoro ropoickoro
COBETa U yIPaBJISAIOMIEMY JIETaMH.

4.2. HavanbHUK ynpaBiIeHUS:

4.2.1. OcymiecTBisieT pyKOBOACTBO AEATEIBHOCTHIO YIPABJICHUS U HECET
MePCOHATBHYIO0 OTBETCTBEHHOCTH 3a MCIOJIHEHHE BO3JIOKEHHBIX Ha YIIPABIICHHUE
3a/lay, OCYIICCTBJICHHE MM CBOMX (YHKIUH, peaqu3amfio MpeaoCTaBICHHBIX
pas.

4.2.2. OnpenensieT CTENEHb OTBETCTBEHHOCTH 3aMECTUTENS HadajlbHHUKA
yOpaBJEHUS, HAYAIbHUKOB  OTAEJIOB 32  PYKOBOJCTBO  OTHAEJIbHBIMU
HaIpaBJICHUSIMU JIEATEIbHOCTH YIIPABJICHUS.

4.2.3. AHamm3upyeT paboTy MOapa3efeHui, JOJKHOCTHBIX  JIUII
yOpaBiieHUsl, BHOCUT TMpemjokeHus nmpeaceaatento  CumdeporoabCcKoro



TOPOJICKOTO COBETA M0 IITaTaM, COBEPIIEHCTBOBAHUIO CTPYKTYPHI, YIIYUILICHHIO
opraHu3anuu padboThl.

4.2.4. OpraHu3yer BBHINIOJIHEHUE 3aJaHU M MOPYYECHHH PYKOBOICTBA
rOpPOJICKOTO COBETa B MpejeiaXx KOMIIETCHUIUHU YIPABJICHUs, KOHTPOJIUPYET UX
UCITOJIHEHHUE.

4.2.5. Busupyer npoeKThl PEIIeHUIl TOpOJICKOTO COBETa, PACHOPSKEHUH,
noctaHoBieHu mpenaceaarens CuMdepononbcKkoro ropoaCKOro COBETa 10
OCHOBHBIM U KOHTPOJBHBIM BOIIPOCAM, PAaCHOPSIKEHUN, IOCTAHOBJICHUMN
npencenarenss  CuM@pepornonbCcKoro  TOpPOJCKOTO  COBETa B Mpejerax
MOJIHOMOYH, TPEICTABIIIEMbIX Ha MOAMNKCH Npeaceaaresnto CuMdpeponosbckoro
rOpPOJICKOTO COBETA, MOJAMKUCHIBACT CIIyKEOHbIE TOKYMEHTBhI, 0Opa3yeMbie B
pe3ynbTaTe 1eITeIbHOCTH YIPaBICHUS.

4.2.6. OTBeyaeT 3a MOJATOTOBKY OTUETOB O paboTe ympaBieHHs, CIPABOK,
uH(GOpMaIlMU TI0 BOIPOCAM JIEATEIHLHOCTH YIIPABICHUS.

4.2.7. Benmer nuYHBIA NpHUEM TpaxkgaH, OOECIEUMBAET PACCMOTPEHUE
oOpalieHHil rpak/iad 1o BONpocaM KOMIIETEHLIUH YIIPABJICHHUS.

4.3. B mepuox OTCYTCTBHMSI HadaJbHHWKA YIIPABIEHUS €ro IOJHOMOYMS
OCYILIECTBIISIET 3aMECTUTEIb HaYaJIbHUKA yIPaBICHUSA-HAUYaIbHUK (PUHAHCOBOTO
oraena MO0 MHOE JIMIO Ha OCHOBAaHUM PACHOPSDKEHUS Mpeicenaress
CumMdpeporonbCKoro ropoJICKOro COBeTa.

5. IPABA YIIPABJIEHUA

B nensx BbINOJHEHUA 33124 U BO3JI0KEHHBIX (DYHKLIUN yIPABICHUE UMEET
paBo:

5.1. Pa3gpabarbiBaTh M BHOCUTH Ha pPAacCMOTpPEHHME IMpelceaaTens
CuMepornonbckoro ropoJCKOro CoBeTa MPOEKThl MYHULIMIAIBHBIX MPABOBBIX
aKTOB.

5.2. 3anpammBarh U NOJIy4YaTh B YCTAHOBJIEHHOM IOPSAIKE OT CTPYKTYPHBIX
NOJpa3/iefIeHui ammapata TOpPOACKOrO COBETa, aJIMHUHHUCTpPAllMUM Tropoia
Cumdbepomnossi, TpeANPUATUN, YIPESKICHUN U OpraHu3aiui, JOJKHOCTHBIX JIUIT
HE00X0AUMBbIE TSl padOThI YNPaBIEHUS JOKYMEHTHI U HHPOPMALHUIO.

5.3. HanpaBisaTe 3ampocsl B OpPraHbl MECTHOTO CaMOYNPAaBICHHS H
OpraHM3alMy C LEJbI0 MOJYYeHHUs MaTepuasioB, MHGOpMaLMU, HEOOXOIUMBIX
JUISL BBITIOJTHEHUS BO3JIOKEHHBIX Ha yIpaBieHUe (QyHKIUH.

5.4. IIpoBoAUTE B YCTAaHOBJIEHHOM IMOPSAKE COBELIAHUS M CEMHHApBI I10
BOIIPOCAM, BXOJSIIUM B KOMIETEHIUIO YIIPABICHUS.

5.5. PaccmaTtpuBaTh B mpejenax CBOel KOMIIETCHIIMH OOpaIleHus TpaxiaH,
OpraHu3alyid ¥ MPUHUMATh IO HUM PELICHUS.

5.6. BHOCUTD MpeUIoKeHHs IO OpTaHU3alMd KOMHCCHIA, pabo4YuX TpyIi,
OPUHUMATh y4acTUe B paboTe COBEIIATEIbHBIX OPIraHOB B COOTBETCTBHH CO CBOEH
KOMIIETEHIIHEH.

5.7. OcymiecTBidTh cO0Op U 00pabOTKY OTYETHOCTU U APYroi MHPOPMALIUU
B paMKax IOJIHOMOYHM.

5.8. /laBaTh pa3zpsACHEHHs 1O BONPOCAM, OTHOCAIIUMCS K JE€ATEIbHOCTH
YIPABJICHUS.



6. OTBETCTBEHHOCTD

6.1. HauanpHUK ympaBjeHUS HECET IMEPCOHAIbLHYI0 OTBETCTBEHHOCTH 3a
OpraHu3aiyi paboThl yMOpaBiICHUS B paMKaxX BO3JIOKEHHBIX Ha HEro
MMOJTHOMOYHH.

6.2. JIOJDKHOCTHBIE JMIIA YIOPaBICHUS HECYT YCTAHOBJICHHYIO 3aKOHOM
OTBETCTBEHHOCTD 3a BBLIIIOJIHEHNUE CBOUX JOJLKHOCTHBIX 00SI3aHHOCTEMN.

[Ipencenarens Cumpepononbekoro
TOPOJICKOTO COBETA B.H. Arees

HavanbpHuk ynpaBieHus

MYHHUITUITAIHLHON MOJUTUKY anmapara

CumdpeporonbCKOro TOpoJICKOro COBETa

Pecniy6muku Kpeim A.T. AMupacnanon



IosicHuTeNLHAA 3aNIUCKA

K MpoekTy pemieHuss CumdpeponoabCKoro ropoackoro copera «O BHECEHUH
u3MeHeHuH B pelenue 16-it ceccun CumdpepornonbcKoro ropoJickoro cosera |
co3biBa 0T 02.04.2015 Ne 233 «O06 anmapate CumdpeporonbCKOro ropoickoro

coera Pecniybnuku Kpbim» (1asiee — MpoeKT perieHus )

Hacrosimmii  mpoekT  pemeHuss  BHOCHUTCS  HA  PacCMOTPEHHE
CuMpepornonbckoro TOpoJaCKOro coBeta B cooTrBeTcTBHUM ¢ DenepanbHbIM
3akoHOM 0T 06.10.2003 Ne 131-®3 «OO0 o0mmMX NpUHIUIAX OpPTaHU3AINH
MecTHOTO camoytpasieHus: B Poccuiickoit denepanun», 3akonom PecnyOnmku
Kpbmm ot 21.08.2014 Ne 54-3PK «O0 ocHOBax MECTHOTO CaMOYIpPaBJICHUS B
Pecniy6iiuke Kpoeimy, 3akonom Pecriyonuku Kpeim ot 10.09.2014 Ne 76-3PK «O
MYHULIMTIATIbHOM cityk0e B Pecniyonuke Kpeim», 3akoHoM Peciy6nuku Kpbim oT
10.09.2014 Ne 77-3PK «O PeecTpe MyHULIMITANIbHBIX JOJDKHOCTEH B PecyOmmke
Kpbmm», 3akonom PecnyOonuku Kpeim ot 10.09.2014 Ne 78-3PK «O Peectpe
JOJDKHOCTEN MyHHMIMNAIbHOU ciyk0bl B PecnyOmuke Kpbeim», Ilopydenunem
I'naBel Pecnyonmuku Kpeim Axcénoa C.B. ot 22.11.2019 Ne 1/01-32/7924,
YcTaBoM MyHUIMDAIBHOTO 0Opa3oBaHUsl TOpoAckoil okpyr Cumdpeponosisb
Pecny6iuku Kpbim.

IIpoeKT pelIeHns] BHECEH € LIEJbI0 ONTHUMU3ALUU CTPYKTYPBI U IITATHOU
yucieHHoctu anmnapara CumgeponoabCKoro ropojackoro cosera PecryOnnku
Kpbim, myTem cokpanieHust oomieil yncieHHocty annapara CuM@eponosibckoro
ropojackoro copera PecrmyOnuku KpbiM Ha 5 IITaTHBIX €JUHUIl U BHECECHHS
U3MEHEHU B CTpYKTypy ammapata CuM@eponosibcKoro ropoickoro CoBeTa
Pecniy6muku Kpbim.

HavanpHuk ynpaBieHus

MYHUIUTIATBHOM MOJIUTHUKY anmnapara

CuMepornonbeKoro ropoICkoro CoBeTa

Pecny6sinku Kppim A.T. AMupaciaHoB



Peectp pacchLiku
K MpoekTy peueHus: CumMdpepornonbCKoro ropoickoro copeta «O BHECEHUH
u3MeHeHu# B peienue 16-i ceccun CumdpepornonbCKoro ropojicCKoro CoBeTa
| co3piBa oT 02.04.2015 Ne 233 «O0 anmapate CuMdepornoibckoro ropoCKoro
coBeta Pecniybnuku Kpbimy» (C M13BMEHEHUSIMHU )

1. IIpoxyparypa ropoaa Cumpepomnoss.

HavanpHuk ynpaBieHus

MYHHUIMIIATBHON MMOJIUTHKY anmnapara

CumdpepononabcKoro ropojicKoro coBera

Pecniy6nuku Kpsim A.T. AmupacnaHoB



