[Tpunoxenue 2

K pELICHUIO -1 ceccun
CumbeportonbCKOTo TOPOIACKOTO COBETA
oT Ne

[Ipunoxenune 22

K pereHuto 22-i ceccuu
CuMpepornoLCKOro TOPOICKOTO COBETa
ot 25.06.2015 Ne 286

HOJIO’KEHUE
OB OTJIEJIE 11O PEXKMMHO-CEKPETHOM PABOTE
AIMUHHUCTPALIUAU I'OPOJA CUMPEPOITOJIA
PECITIYBJIMKHU KPBIM

1. O0mue MoJIOKEeHUSA

1.1. Otnen mno peXKUMHO-CEKpPETHOM paboTe AJIMUHHUCTpPAIMM TOpoja
Cumpepononst Pecnyonuku Kpeim  (manee — Otaen) sBISETCS  OTPaciieBbIM
(pyHKUMOHANBHBIM) OpraHoM AnmuHucTpanuu ropoaa Cumdeponons PecnyOnuku
KpbiM (nanee — anmuHucTpanus ropojga Cumdepornosns).

1.2. Otmen B CBOed JEATEIBLHOCTH pPYKOBOHCTByeTcs KoHCTHUTyImEH
Poccutickoit ®eneparuu, 3akoHoMm Poccuiickoit @enepariu ot 21.07.1993Ne 5485-1
«O rocynapcTBeHHOU TaitHe», MHCTpyKIHel o 00eCIeYeHUI0 peKUMa CEKPETHOCTH
B Poccuiickonn ®enepanuu, yTBEPKICHHOM IIOCTaHOBJIEHUEM IIpaBurenbcTBa
Poccuiickoit @enepariuu ot 05.01.2004 Ne 3-1, 3axkoHAMU ¥ UHBIMH HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoii @eneparuu u Pecriyonuku Kpbsim B cdepe 3ammuTh
rOCyJapCTBEHHOW TaWHBI, YCTaBOM MYHHUIIMNIATHLHOTO OO0pa3oBaHUsS TOPOJCKOM
okpyr Cumdeponons Pecryonuku KpbiM, MHBIMH MYHUIIMIIAIBHBIMH TPAaBOBBIMU
aKTamu, a Takke Hactosum [lonoxxenuem.

1.3. Tlonoxxenne 06 Otaene yrBepknaercss CuMQepomoabCKUM TOPOACKUM
coBetoM PecnyOonuku Kpbim.

1.4. Otnen momoTYeTeH W TMOJKOHTPOJIEH TJlaBe AaAMUHHUCTPAIMU TOpoja
Cumdepomnons.

1.5. PaGotnuku Otnena SBISIOTCS MYHULIMNAIbHBIMU ClOyKamumu. Ha Hux
pacIpoOCTpaHSIOTCS. BCE TMpaBa MU OOSI3aHHOCTH, OTPAHUYCHHUS U COIUATIbHBIC
rapaHTud, NPEAYCMOTPEHHbIC [JIi MYHULMMNAIbHBIX CIyXalluX JIeUCTBYIOLIUM
3aKOHOAATEIHCTBOM.

1.6. Otnen He SBISIETCS IOPUAUYECKAM JIUIIOM, MOXXET HMETh IITaMIIBI
1 OJIaHKW CO CBOMM HAaMMEHOBAaHUEM YCTaHOBJICHHOTO 00pasIia.

[Tomroe odunmansHoe HanMeHoBanue: OTaEN MO PEKUMHO-CEKPETHOM padoTe
aagmuHUCTparmu ropoaa Cumpeponoins Pecyonuku Kpbim.

Cokpaiennoe HaumeHnoBanue: Otnen no PCP.

1.7. Anpec Otnena: 295006, Poccuiickas ®deneparusi, Pecnyonuka Kpsim,
r. Cumdeponons, yi. 'opbkoro, 15.
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2. 3aga4u oTaeia

2.1. K ocHoBHBIM 3amgadyam OTnaenia OTHOCUTCS OOECTICYEHHE YCTaHOBJIEHHOTO
B aJIMUHHUCTpanuu ropoja Cumdeponosisi pexxumMa CEKpeTHOCTH U UH(POPMaIMOHHOM
0e30MacHOCTH, BEJICHUE CEKPETHOTO JEIOMPOU3BOICTBRA.

3. DyHKIUM 0T/Ae]Ia

3.1. Otaen, B COOTBETCTBHM C BO3JIOKEHHBIMH Ha HEro 3aJadamu,
oCcymiecTBIsIeT (GYyHKIMH CcOrTacHO WHCTpyKIuu 10 OOECMEUYEHHUI0 pexuMa
cekpetHoctTh B Poccuiickon @enepannu, YTBEPKICHHOM IMOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®denepanmu ot 05.01.2004 Ne 3-1; oOecrneunBaeT
3alUTy WMH(OpMAaIuuU, coaepKallell rocyJapCTBEHHYIO TaiiHy, OT €€ YTE€UKH IO
TEXHUYECKUM KaHajaM, HECAHKIMOHUPOBAHHOIO JOCTYyNa K HEH, CHEUUATbHBIX
BO3JIEUCTBUM Ha HMHQPOPMALMIO B IENSAX €€ YHUYTOKEHHUS, HUCKAKECHUS WIH
OJIOKUpOBaHUsI B TIpollecce ee 0O0paldoTKH, Mepefauyd M XpaHEeHUs, HapyIIeHUs
paboTOCIIOCOOHOCTH TEXHUYECKUX CPEACTB U MO MPOTUBOACHCTBUIO TEXHUYECKUM
CpPEACTBaM Pa3BEIIKHU.

3.2. Bozmarate Ha Otmen QyHKIIMH, HE TMPEAYCMOTPEHHBIC HACTOSIIIM
[TonmoxeHnnemM, 3ampenmaercs.

4. IlpaBa otaena

4.1.]Ina ocymiecTBieHUs] CBOUX 3adad W GyHKOudA OtTaen HUMeeT MpaBo
OCYUIECTBJISATh IOJHOMOYHMS, MPEIyCMOTPEHHbIE TpeboBaHusMU HMHCTpyKUIUU
1o 00eCIeueHUI0 pexxruma ceKpeTHocTu B Poccuiickoii denepanuu, yTBEpKICHHOM
nocranoBienueM [IpasurensctBa Poccuiickoit @eneparuu ot 05.01.2004 Ne 3-1.

4.2.01en oCcyIIECTBISET CBOIO IEATEIbHOCTh BO B3aUMOICHCTBUN C OpraHaMH
rocyaapcTBeHHoi Brnactu Poccuiickoit @enepanuu n Pecniyonuku Kpeim, opranamu
MECTHOIO CaMOYIPAaBJIEHUS MYHULMINAIBHOTO OOpa3oBaHMsI TOPOJCKOH OKpyT
Cumpeponons  PecnyOnuku  KpblM,  MyHUIMOANBHBIMH  TPEINPUITUIMH,
YUPEXKJECHUSIMU MYHULUIAIBHOIO 0oOpa3oBaHMsl ropojickoii okpyr Cumdepomnonsb
PecnyOnuku KpbiM, o Bonpocam, OTHECEHHBIM K KomneTeHunu Otaena.

5. BzaumopaeiicrBue ¢ Cum@deponosiLCKuM ropoJiCKuM cOBETOM
Pecny0sinku Kpbim

5.1. Otnen u ero pykoBOAWUTENh B3aUMOACHCTBYIOT ¢ Cumdeponosbckum
ropoackuMm coBeroM Pecnybnmuku Kpeim (nmanee - Cumdepornonbckuil Topoackoi
COBET) U €ro MOCTOSSHHBIMM KOMUTETAMH Ha OCHOBE MPUHIIUIIOB:

5.1.1. pazrpanuuenust QyHKIUN U TOJTHOMOYU;

5.1.2. coTpyaHuyecTBa;

5.1.3. Bzaumogpeiicteust Otaena u CuM@epornoabCKkoro ropoJICKoro COBeTa
B COOTBETCTBMM C HOpPMaMHM YCTaBa MYHHUIMMNAIBHOIO OOpa30BaHUSl TOPOJCKOU
okpyr Cumdeponons Pecy6nmku Kpbim.

5.2. B3aumogeiicteue Otaena u ero pykoojgutenss ¢ CumbepomnoabCKuM
TOPOJICKUM COBETOM OCYILECTBIISIETCS B CIEAYIOMUX popmax:
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5.2.1. BHECeHHE TMPENJIOKEHUN O pa3paboTKe MPOEKTOB pEUICHU ceccuit
B MOpsiZIKE, ycTaHOBJIEHHOM PernamentoM CumdeporonbCKoro ropojickoro CoBeTa.

5.2.2. yuactue pykooautens Otaena aubO JMIa, €ro 3aMerlarolero,
B 3aceqanusaXx CuM@eporioabrCKoro TopoJCKOro COBETa, €ro MOCTOSIHHBIX KOMUTETOB.

5.2.3. noarotoBka OTaeaoM HeoOXoauMoW WHGOPMAIUKA IS 3acTyIIMBaHUS
Ha 3acemaHusx ceccuii CuM@eporoabCKoro TOPOACKOIO COBETA, IOCTOSHHBIX
KOMHTETOB TI0 BOIIPOCaM, BXOJIAIIUM B KoMIieTeHInio OTaena.

5.2.4. mpenocTaBiIeHUE  HaJJIekKalIuX M JOCTOBEPHBIX  MaTepHalioB
U JIOKYMEHTOB, HE0OXoauMbIX CHM(pEpOnoIbCKOMY TOPOJICKOMY COBETY, €ro
ITOCTOSTHHBIM KOMHUTETAM TUIS OCYIIICCTBIICHUS cBOEH JEeITEIbHOCTH
B YCTAHOBJICHHOM 3aKOHOM TTOPSI/IKE.

5.2.5. OcymecTBiacHNEe HWHBIX JCHCTBUM, HEOOXOIUMBIX IS BBINOJTHCHHS
CBOHX MOJIHOMOYHM, B PAMKAaX JEUCTBYIOIIETO 3aKOHOAATEIbCTBA.

6. Ctpykrypa Otaena

6.1. lItatHOE pacnmcanue OTAena yTBEp)KIAET TJIaBa aMHUHUCTPAIIMN TOPO/Ia
Cumdepornosist o npecTaBlICHUI0 HadalbHUKOM OTJiena.

7. HayaJbHHUK oTIe/1a

7.1. Otmen Bo3rmaBmsieT HavanbHUK — OT/Aena, KOTOPBIA — SIBISIETCS
MYHULUNAIBHBIM CITYKaIllAM.

7.2. KBanudukannoHHsle TpeOoBaHUs HavaibHUKa OT/Aena:

- IO YPOBHIO 00pa3oBaHUs: BbICIIEe 00pa30BaHUE, MO3BOJISIONIEE UCIIOMHATh
JIOJDKHOCTHBIE 00SI3aHHOCTH;

- M0 CTaXy MYHHUIIMTAIBHON CITY»OBbI: TPEOOBaHUS K CTaXy MYHHUIIMIIATBHOM
CIIyOblI, CTaXy pabOThl MO CIENUATLHOCTH, HAMPABJICHUIO TOJTOTOBKHM HE MEHEe
JIBYX JIET.

- 110 TIpOo(heCCUOHANIBHBIM 3HAHUSIM U HaBBIKAM:

- 3Hanua: Koncrurynuum Poccuiickoit ®@enepainun, 3aKOHOJATEIBCTBA
Poccuiickont denepannn, HOpMaTUBHBIX MPABOBBIX akTOB Poccuiickont denepannu,
Konctutynun Pecniyonuku  Kpbim, 3akoHopatenbctBa PecnyOnuku — Kpbiwm,
HOPMAaTUBHBIX MPaBOBBIX akToB PecnyOnmuku KpbiMm, ¥YcTraBa MyHUIMNAIBHOTO
oOpazoBaHus ropoackoi okpyr Cumdepomnons Pecriyonnku KpbiM, MyHUIIMTIATBHBIX
MPaBOBBIX AKTOB MYHHUIIMIIAILHOTO 00pa3oBaHUsl TOPOJACKOW okpyr Cumdeporonb
Pecniy6iuku KpbiM, OCHOB OpraHu3aiyii MPOXOKJIEHUS MYHUIIMITAIILHOW CITY>KOBI,
CIIy’KEOHBIX JJOKYMEHTOB, PETYJIHPYIOLIUX COOTBETCTBYIOIIYIO CHepy NeITeIbHOCTH
MPUMEHUTENBHO K MCTOJHEHUIO KOHKPETHBIX JOJIKHOCTHBIX OOS3aHHOCTEH; OCHOB
YIOPABJICHHS] U OPTaHU3AIMU TPyJa; TOpsAaKa padOTHI CO CIyKeOHOM MHbOpMaIInei;
BO3MOXKHOCTH  HCIOJIb30BaHUS COBPEMEHHBIX HH(DOPMAIMOHHBIX  TEXHOJIOTHMA
B pabote Ortaena; HOpPM JEJIOBOrO OOIICHUS, MPaBUJI U HOPM OXpaHbl TpyAa
Y IPOTUBOIIOKApHOIN 0€30MacHOCTH;

- HaBBIKM: OOECIeUeHHUs] BBIMOJHEHUS 3a7ad, IUIAHUPOBAHUS PaboTHI,
KOHTpOJIS, aHaju3a W IPOTHO3UPOBAHUS MOCIEACTBUI MPUHUMAEMBIX PEIICHU;
OTNIEPATUBHOIO MPUHATHUS U PEATU3ALMU YIIPABICHUYECKUX PEUICHU; OCYIIECTBIEHUE



4
OKCIIEPTU3BI MPOCKTOB HOPMATHMBHBIX TPABOBBIX AKTOB;, OpPraHU3alUd PadOTHI TIO
B3aMMOJICUCTBUIO C MYHULIMIAJIBHBIMU YUPEKIACHUSIMU U MNPEINPUATUSIMUA TOpOAa;
CTUMYJIMPOBAHUSl JIOCTH)KEHHUS pEe3yJbTaTOB; MOJ0OP M PACCTAHOBKA KaJpOB;
BEJICHUE JICJOBBIX TEPETOBOPOB, IMyOJWYHOTO  BBICTYIUICHHUS;, IOJb30BAHUS
OpPITEXHUKOU U MPOTpaMMHBIMU MPOIYKTaMHU.

7.3 Hauanbauk OT/ena B cBOeH JeSTEILHOCTH HETTOCPEACTBEHHO MOAYUHSIETCS
rjlaBe aJIMUHUCTpanuu ropoja Cumdepornons.

7.4.Ha nmepuojsy BpEeMEHHOrO OTCYTCTBUSI HaudajdbHuka OTaena  ero
00s3aHHOCTH  BO3JIaral0TCs Ha TJaBHOTO crenuanucta Otaena  corjacHo
pPacnopsKEHUIO aIMUHHCTpaluu ropojaa Cumdepornons.

7.5. Ha mauanpauka OTena BO3JIararoTcsi 00s3aHHOCTH:

7.5.1. obmee pykoBoacTBO OTACIOM;

7.5.2. obecrieueHre BBITIOJIHEHUS BO3JIOKEHHBIX HAa OTaen 3a1a49 U QyHKIIHH;

7.5.3. pactipenenenne 00S3aHHOCTEH MEXIy paOOTHHKaMH B Tpeeax
UX JIOJDKHOCTHBIX 00SI3aHHOCTEH;

7.5.4. npencrapienue uHTepecoB OTaena B OTHOWICHUSX C JAPYTUMH
oTpacieBbIMU ((PYHKIIMOHATBHBIMHU) OpraHaMu (CTPYKTYPHBIMU TOJPA3CICHUSIMHU)
aamMuHuCcTpauu ropoaa Cumdeponosisi, opraHaMd MECTHOTO CaMOYIpPaBIICHUS
ropojickoro okpyra Cumdepomnosis 1mo Bonpocam komrnerenuu Otjena,

7.5.5. pazpabotka mosnoxkenus o0 Otaene, JOMKHOCTHBIX HWHCTPYKIIHIMA
pabOTHUKOB W JAPYTHX JOKYMEHTOB TIO BOIPOCAM, BXOIAIIAM B KOMIIETEHITUIO
Otnena;

7.5.6. ocymiecTBIeHHE KOHTPOJS 3a KA4eCTBOM M CBOECBPEMEHHOCTHIO
BBITIOJTHEHUS JIOJDKHOCTHBIX 00s13aHHOCTEH paboTHukamu OTena;

7.5.7. o0ecrieueHrne coOMOAEHUST pPAOOTHUKAMU TPYAOBOM JHUCUHUILIUHBI
Y TIPaBUJI BHYTPEHHETO PACIOPSIKA;

7.5.8. obecrieuenne CcOOMIOICHUST MYHUIMITAIBHBIMU  ciyxamumu  Otaena
oOmux TpeOOBaHUM, OTPAHMYCHUNW M 3aMpeTOB, YCTAHOBJICHHBIX JIECUCTBYIOIIUM
3aKOHOJIaTEIILCTBOM,;

7.5.9. ocyIiecTBICHHE WHBIX IMOJTHOMOYHMM B COOTBETCTBHH C JICHCTBYIOIIMM
3aKOHOJIaTEJIHLCTBOM.

7.6. Hawanpuuk OTaena uMeeT MpaBo:

7.6.1. BHOCUTh TPEMJIOKEHHS O TpueMe (COrIacOBaHMHM) Ha JOJDKHOCTH
pabotHukoB OT/ena;

7.6.2. BHOCUTDH TIPEIJIOKECHHS O TOOIIPEHUHN, TPUMCHECHUHN TUCITUTIIMHAPHBIX
B3BICKaHUH K paboTHUKaM OT/ena B yCTaHOBJICHHOM MOPSIKE;

7.6.3. u3maBath TpUKa3bl B TIpeAeliax CBOEH KOMIICTCHIIUH, BH3UPOBATH
JTIOKYMCHTBHI.

7.7. Hayanpauk Otaerna HECET OTBETCTBEHHOCTD 3a:

- HCHAaJIC)KAIllee WCIOJIHCHUE WM HEHCIIOJHECHUE CBOMX JOHKHOCTHBIX
00513aHHOCTEH;

- ocyuiectBieHue OtnenoM QyHKIUN C y4eTOM NPEJOCTaBICHHBIX eMY IPaB;

- COOIII0/IeHNE TTPAaBUIT BHYTPEHHETO TPYIOBOTO PACIOPSIKA;
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- OopraHmzanuio paboTel, coOmoaeHus paboTHukamu Otaena TpaBUIl
BHYTPEHHEr0  TPYAOBOIO  paclopsika, TPYyAOBOM  JMCHUMIUIMHBI, TEXHUKHU
0€3011aCHOCTH, IPABWJI IPOTUBONOKAPHOI 0€301aCHOCTH U OXpaHbl TPYAa;

- COCTaBJIeHUE JOKyMeHTanuuu B Otaene, €€ COOTBETCTBUE HOPMATUBHBIM
TpeOOBaAHUSIM;

- pasrjailieHue CBEACHMUN, COCTaBJSIOUIMX TOCYJApCTBEHHYI0 M HHYIO
OXpaHAEMYIO (elepalIbHbIMU 3aKOHAMU TaliHy, a Tak)K€ CBEJICHUM, CTaBIIUX €MY
U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH;

- CcOOJIO/ICHHE OrpaHMYEHUN U 3alpeToB, BBHINIOJIHEHHWE OOS3aHHOCTEM,
YCTaHOBJICHHBIM JICUCTBYIOIINM 3aKOHOIATEIbCTBOM O MYHHIIMITATLHOU CITY»kKO€;

- coomonenne Konekca 3THKM M CIyKEOHOTO MOBEACHUS MYHHIMNAIbHBIX
CITy>KallluX aaMUHUCTpauu ropoaa Cumdepomnods.

8. OTBETCTBEHHOCThH

6.1. Hayanpbruk  Otgena  HECET  MEPCOHAIBHYIO OTBETCTBEHHOCTH
32 HEUCIIOJIHCHHE WM HEHAJUICKalllee MCIIOJIHEHUE BO3JIOXKEHHBIX Ha OTmern 3amad
U QyHKUUNA, AEUCTBUS WK Oe3/1eliCTBHE, BEyIIHE K HApYILIEHUIO MpaB U 3aKOHHBIX
MHTEPECOB TpaXJaH, pasrialleHue KOH(PHUACHLUUAIbHBIX CBEICHUMN, CTaBUIMX €My
U3BECTHBIMM B CBSI3U C HCIIOJIHEHUEM JOJDKHOCTHBIX OOsI3aHHOCTEN, HapylleHHE
3allpETOB UM  HECOOJIOJEHHE OrPaHWYEHHMM, CBS3aHHBIX C IPOXOXKIACHHUEM
MYHHUIIUIIAJIBHON CITYKObI B COOTBETCTBHHU C JACHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.

6.2. PaGotaukun  Otnena  HECYT  OTBETCTBEHHOCTb B COOTBETCTBUU
C JCHCTBYIOIIUMM 3aKOHOJATEIbCTBOM O TPYJAE W MYHUUUNAIBHON CIyxk0e B
npejenax yCTaHOBJICHHBIX TOJDKHOCTHBIX 00S3aHHOCTEH, B TOM YHUCIIE 3a HapyIICHHUE
3alpeToB,  HECOONIOACHUE  OrPAHMYEHUN, CBS3aHHBIX C  [POXOXKICHHEM
MYHUIUTIATBHOU CITYKOBI.

9. Ilpexpaienne gesiteabHocTH OTaEIA

9.1. [Ilpekpamenue EATEIbHOCTHU Otnena, €ero peopraHusanus
OCYILECTBIISIIOTCS Ha OCHOBAaHUM pelieHus: ceccuu CUMQPEponoabCKOro ropoackoro
coBera PecmyOmuku KpbpiM MO mpeAcTaBIeHUIO TJIaBbl aJIMUHUCTPALMKA TOpOJa
Cumdepomnons.

9.2. Ilpekpamenue nestensHocTH OTaena TPOU3BOAUTCS C COONIOJACHHUEM
IpOLEAYp, TPEAYCMOTPEHHBIX JEHCTBYIOIINUM 3aKOHOAATEIHCTBOM.

3aMeCTUTEIb NpeaCcCeaaTels
CumbeponobCKOro ropoJICKOro CoBeTa H.B. Akcenona

3amMecTuTeNh HaYaJIbHUKA YIIPABICHUS

KaJIpOBOM pabOThI, MyHUILIUITAIEHON

CITyOBbI ¥ IPOTUBOICHCTBUS KOPPYTIIIHH

aaMuHUCTparmu ropoaa Cumpeponons

PecniyOnmnku Kpbim T.B. BonomuHa



